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EU PROGRAM HORIZONT EVROPA

NARODNI PROGRAMY

OPERACNI PROGRAMY

15.-16. dubna
2026

PROGRAM

Zamek Loucen
LouCen¢. p. 1

15. dubna 2026 | 14:00-17:30 il

Horizont Evropa - ve spolupraci s pracovni skupinou TC Praha FINPRA

o novinky v oblast finanénich a administrativnich pravidel (1 hodina) ~ HYBRIDNS
o zkudenosti piijemcd a diskuse (2 hodiny) - PREZENCNE

moderatofi a hosté: L. Chvojkova, M, Lojkova a A. Lanonova (TC Praha), K. Neuvirtova, — L .
J. Kafonék (Interexpent), |. Herglova, E, Sauerova (Univerzita Karlova), M. BartoSova ":‘\ Online, prezencné
(Betthera)

16. dubna 2026 | 10:00-16:00

Narodni programy a opera¢ni programy

o novinky v oblasti finantnich a administrativnich pravidel TA CR, GA CR a MSMT
OP JAK (1.5 hodina) ~ HYBRIDN/

o zkuSenosti pfijemci a diskuse k projekiiim TA CR — PREZENCNE

o zkuSenost plijemcd a diskuse k projekiim GA CR — PREZENCNE

o zkudenost pfijemci a diskuse k projektim MSMT OP JAK - PREZENCNE

" Clenové a élenky

CZARMA

moderatofi a hosté: H. Stépankova (Vysoka Skola chemicko-technologicka v Praze),
J. Novéak (Grantova agentura Ceské republiky), M. Kithnelova, P. Hurska Razova
(Technologicka agentura CR). J. Uchytil (Ministerstvo Skolstvi, mladeze a 13lovychovy)

k Vice informaci zde

o TECHNOLOGICKE
CZVRMA (, CENTRUM PRAHA
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37. SETKANI PRACOVNI SKUPINY

PRO FINANCNi A PRAVNIi MANAGEMENT HE/H2020

M. Lojkova, E. Larionova, L. Chvojkova

15. dubna 2026, Zamek Loucen




PROGRAM

1 2 3 4

Fungovani PS Novinky v oblasti Sdileni zkuSenosti s Sdileni zkuSenosti s
financnich audity konzultacnimi a

Aktivity TC Praha a pravnich pravidel Skolicimi firmami

a L&F NCPs Horizont Evropa

ONLINE ONLINE PREZENCNE PREZENCNE




FUNGOVANI PRACOVNI
SKUPINY

Historie a novinky



FINPRA

PRACOVNI SKUPINA PRO FINANCNI A PRAVNIi MANAGEMENT HE/H2020

VZNIK rok 2007

CLENSTVI individualni, vSichni zajemci o danou problematiku ze vSech typu organizaci
(dfive pouze vysoké Skoly a Ustavy AV CR)

novi ¢lenové: finance-pravo@tc.cz

AKTIVITY cil: informovani o novinkach v oblasti finan¢nich a pravnich aspektt HE a
vzajemné sdileni zkuSenosti mezi ¢leny

setkani dvakrat do roka
spoluprace s CZARMA, RONALDO, auditory a poskytovateli (Finance na zamku)
prubézna diskuse ve sdileném emailu: finpra@tc.cz (kontakty ZDE)

WEBOVA STRANKA finanéni a pravni sekce webu Horizont Evropa ZDE



mailto:finance-pravo@tc.cz
mailto:finance-pravo@tc.cz
mailto:finance-pravo@tc.cz
mailto:finpra@tc.cz
https://asuch-my.sharepoint.com/:x:/g/personal/chvojkova_asuch_cas_cz/EQ9u2CQgxGBLsZKOGVdGsZkBiOuhROqNSf0yB3Q-LjHkTQ?rtime=53IDdhT93Eg
https://www.horizontevropa.cz/cs/mohlo-by-vas-zajimat/pravni-financni-aspekty/financni-administrativni-aspekty/obecne-informace/Pracovni-skupina

AKCE TC PRAHA

L&F NCP: 2026




PLAN AKCI 2026

= Duben/Rijen
— Modul ,Jak na HE“ - Priprava rozpoctu a vykazovani N

— Modul ,Jak na HE“ - Dusevni vlastnictvi, smluvni
vztahy

— Modul ,Jak na HE“ - Koordinace projektt HE
— Modul ,Jak na HE“- Lump sum

= Cerven

— Mastering Horizon Europe Projects: Simplification,
Management and Controls (15. ¢ervna, UK)

— Setkani NINET (16-17. ¢ervna)
= Rijen/Listopad

— CZEDER

— setkani FINPRA

= Prosinec
— Setkani NINET




AKCE NA POPTAVKU A STAZE

= Akce na poptavku konkrétni organizace k 3 YouTube
financnim a pravnim aspektum Horizontu Evropa

— mozné koncipovat i jako setkani vice organizaci
— kontakt: finance-pravo@tc.cz

STAZE
HORIZONT EVROPA
= Staze v TC Praha pro projektové manazery a

pracovniky grantovych kancelari

"
— jaro/podzim

— vhodné pro novacky

— seznameni s Horizontem Evropa a NCPs

— Video, YouTube TC Praha—> - > ‘

— kontakt: horizont@tc.cz -



mailto:finance-pravo@tc.cz
mailto:finance-pravo@tc.cz
mailto:finance-pravo@tc.cz
mailto:horizont@tc.cz
https://www.youtube.com/watch?v=PkCYYOHZwr4

POZVANKA NA ONLINE AKCI IGLO K LUMP SUM

= |[nformal Group of RTD Liaison Offices

(=neformalni sdruzeni styénych kancelari pro vyzkum a inovace v Bruselu)

= |GLO in Action on Lump Sum Funding
— 21. kvétna, 10:00 - 12:30, online

— Cilova skupina: projektovi manazeri a administratori s
praktickou zkusSenosti implementaci s projektu LS

— Cil: vyména zkuSenosti v malych moderovanych
skupinkach (monitoring, reporting, zmény GA,
kontroly apod)

— Vystup: Zprava (anonymizovana) pro subjekty s
rozhodovaci pravomoci a dalsi zainteresované strany

Vice informaci a registrace ZDE -



https://kowi.idloom.events/iglo-in-action-on-lump-sum-funding-2026

2 YouTube

ZAZNAMY AKCI (kanal TC)

v' Master Class: Financni pravidla HE
v Osobni naklady v HE

v" Smluvni vztahy a pravni aspekty HE
v" Financovani lump sum

v Project Management Handbook

DATABAZE EXPERTU a Q&A

v" Aktualizace seznamu
auditorskych a konzultacnich
spolecnosti (pribézné)

v Q&A (3/2024)

) YouTube &

PODCAST
a ECHO

L&F NCP PUBLIKACE

v VADEMECUM Pravidla financovani

v VADEMECUM Smluvni Vztahy

v VADEMECUM Dusevni vlastnictvi

v VADEMECUM Akce MSCA

v' VADEMECUM Osobni naklady

v' VADEMECUM ERC Grant Budget
Example

v’ Jak roste Uspéch v ERC (Z.
Strakos)

v EIC Accelerator (Marek Marusin)

v’ Vlyuziti oteviené védy v praxi (E.
Larionova)

2 YouTube

E-LEARNINGOVA VIDEA

v' Celkovy prehled - videa TC Praha i EU
v Nové video k Evropskym partnerstvim v HE



https://www.horizontevropa.cz/cs/e-learning?elearningTcCategory=0&elearningOthersCategory=0
https://www.horizontevropa.cz/cs/e-learning?elearningTcCategory=0&elearningOthersCategory=0

ZDROJE INFORMACI

www.horizontevropa.cz

youtube.com/@TC Praha

@ technologicke-centrum-praha



http://www.horizontevropa.cz/
mailto:youtube.com/@TC_Praha
https://www.linkedin.com/company/technologicke-centrum-praha
https://www.linkedin.com/company/technologicke-centrum-praha
https://www.linkedin.com/company/technologicke-centrum-praha
https://www.linkedin.com/company/technologicke-centrum-praha
https://www.linkedin.com/company/technologicke-centrum-praha

NOVINKY V HE

V oblasti financ¢nich, pravnich a
administrativnich pravidel




Pravidla HE: Zprava o praktickém vyuziti

Novinky v Sabloné projektového navrhu

Lump sum: integrace rozpoctové tabulky do Portalu

Stipendia
Novy dokument EK ke GEP
Aktualizace konsorcialni smlouvy DESCA

Ownership Assessment Guide

Zeme asociované k HE: Status Quo




ZPRAVA: JAK PRAVIDLA HORIZONTU
EVROPA (NE)FUNGUIJI V PRAXI

HORIZON EUROPE’S
LEGAL, FINANCIAL

¥ . L S ADMINISTRATIVE
< HORIZON‘ - - Dotaznikové Setfeni RULES

...... academy

A REPORT ON THEIR PRACTICAL USE

. . n 1 3 6 O
0 . .ﬁ respondentl z celé Evropy

(*32 respondentd z CR)



https://www.horizontevropa.cz/files_public/elfinder/8369/Publikace_Horizon-Academy_BOOK_04.pdf

ZPRAVA: JAK PRAVIDLA HORIZONTU
EVROPA (NE)FUNGUIJI V PRAXI

HORIZON EUROPE’S

= Autori: LEGAL, FINANCIAL
— Finanéni a pravni NCPs & ADMINISTRATIVE
) RULES

= Cil: A REPORT ON THEIR PRACTICAL USE

— ukazat, jak pravidla hodnoti samotni prijemci

— prispét do diskuse o tom, jak by méla pravidla vypadat v
pristim ramcovém programu (zpravu maiji k dispozici
zastupci EK i EP)

= ZENODO



https://www.horizontevropa.cz/files_public/elfinder/8369/Publikace_Horizon-Academy_BOOK_04.pdf
https://zenodo.org/records/18786447
https://zenodo.org/records/18786447

KLICOVA ZJISTENI: CO FUNGUJE A KDE NARAZIME NA BARIERY

NEJVETSI ADMINISTRATIVi ZATEZ KROK KE ZJEDNODUSENI
Osobni naklady: Pravidla jsou Granty lump sum:
vnimana jako pfilis slozita a M Financovani formou lump
{[ :D’ nachylna k chybam. 0 sum je vnimano jako pozitivni

ON z(stavaji oblasti, kde navzdory ‘EfuT(guJ'P' krok ke snizeni
simplifikaénim snaham ke yroxracie.
skutecnému zjednoduseni
nedoslo.
PODPORAA IT PRAVNI NASTROJE
Portal F&T & NCP: Je nutné Korporatni pristup (harmonizace
zasadneé zlepéit funkci pravidel napfi¢ pFl’[no \ﬁéemi Ffzc?n_)’/mi .

>_ Wh'GdéVénf na Portalu a % programy EU): VNIMan p02|t|vne

posilit celkovou viditelnost GA, AGA: Zakladni pravni

sité narodnich kontaktu. nastroje jsou funkéni.




VYBRANE STATISTIKY Z ODPOVEDI RESPONDENTU

0 . -
55 % nhodnoti vypodet respondent(l se 68 % vyuziva

uznatelnych osobnich zkusenosti s lump sum je Anotovanou grantovou
nakladl jako komplexni si jisto, co bude dohodu (AGA)
nebo velmi komplexni predmétem auditu a A iadilelses

(*respondenti z CR: 85%) Jakou proj_ektovog spokojenost
dokumentaci uchovavat

pouze 38 % sounhlas, 29 % vyuzilo pfi
ze je na Portalu F&T 30 % nezna nebo priprave projektového
snadné identifikovat nevyuziva sluzby NCP navrhu placenych sluzeb
relevantni vyzvy konzultacnich firem
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HORIZON IMPLEMENTATION DAY:

EUR %};‘ Noveltidlel the 2026-2027
1 Horizon Europe work programme

Watch on B8 Youlube


https://ec.europa.eu/research/participants/docs/h2020-funding-guide/other/event260120.htm

S novym WP byla aktualizovana i Sablona
projektové zadosti.

Aktudlni verze>->-

Dulezita zména: snizeni maximalniho
poctu stran o péet

* RIA, IA: 40 (lump sum: 45)
e CSA: 25 (lump sum: 28)
 HORIZON-COFUND: 65

* PPC/PPI: 40

Horizon Europe Programme

Standard Application Form (HE RIA, IA)

Application form (Part A)
Project proposal — Technical description (Part B)

Version 100
22 January 2026




SABLONA PROJEKTOVE ZADOSTI: NOVINKY V CASTI
IMPLEMENTACE TYKAJICI SE ROZPOCTU

Tabulka 3.1h ,Nakupy“ byla
zjednodusena a nyni zahrnuje pouze
naklady na vybaveni (Equipment).

Tabulky 3.1i ,Ostatni kategorie nakladd“

a 3.1j , Prispévky in-kind“ byly odstranény.

— U grantu zalozenych na skutec¢nych nakladech
se plna (puvodni) verze tabulek vyplnuje v ramci
faze pripravy grantové dohodly.

— u grantu financovanych formou lump sum se
detaily k diléim nakladovym poloZzkam uvadéji do
zalozky ,Any Comments*“ v ramci podrobné
tabulky s rozpoctem.

rable 3.1h: ‘Purchase costs’ items ( ~ major equipment costs and-othergoeds; on
works and services)
Please give details of the need for equ pment costs, if the
aad—seaaees—)—exceeds 15% of the personnel costs for that partucnpant (accordmg to the budget table in
proposal part A). Fhe-record-mu 6 oFd g e
Participant Number/Short Name
Cost (€) | Justification
Foble 3.3 Other costs egonics’ Rens (¢.g. intermably invoiced goods and scevices) G
Equipment i |
o 4 N § Dl complote tho tabie bodow Jo oo pardiciont Hel would Gae 10 dodaae coste yndes othos costs
seMees 1) L 3 e i BHOOE g P o P € B Pe
> o Pasticipant Number /Short-Nome N
Remaining-purchase R
costs{<15% of pers: Internally-invoiced
poodsand services
Eosts) =
Toble 3.1 W kind contribations” provided by thied parties

Plea

MMWWM%MMWM—MMWM
B R L B L BT B L B T I e e costs H-the- SO S ¢ Ot
HEROFY P P SORRHCOM T OF PrIFCHISE COA S FOFCQUPMEnt):

-
iz

= T

FThiedh porty nome Cotepory Cost{€) | Justiticotion

Select-between

S oned paiiornes

z
Teavel aas susdsintonie
Equpanent

P

i by s b
PO B Lt Ve
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Horizon Europe Programme

”
Excelova B3
Detailed lump sum budget
ta b u | ka S ‘ersion 3.3 (applicable to topics with opening date from 14 May 2025)

Instructions

rO y4 p O éte m | Go to Beneharies and MMN&S Jist | 1 Double click buttons ! | GotoWork packages st |
N

Generate the Excel file in macro-free format
Ready for the online submission system

p O m a | u k O n él’ categories. Complete the information for each Wark package in which the beneficiary participates.
-

If there is an affiliated entity to a given beneficiary, the' Sheet will include a second table for the cost estimations of the affiliated entity. Complete the information for each
'work package in which the affiliated entity participates.

For the cost categories used, you must enter the number of items an
If a cost category is not used leave cells blank.

 cost per item in Euro (yellow cells). The total cost per cost category is calculated automatically.

Preferably use whole numbers for the costs per item (no Euro cents). The number 8§ jtems can be a fraction (e.g., 0.5 items).
Lump sum proposals may contain only costs that are eligible under Horizon Europe (same“eljgibility rules as for actual cost grants).

Enter your personnel costs in section “A. DIRECT PERSONNEL COSTS”. For personnel costs, the num|
to 10 person-months).

of items is the number of person-months (e.g., 10 items correspond

A senior scientist corresponds to career stages A and B in the Researcher Table in Part A of the proposal, or to
scientist corresponds to career stage C and D in the Researcher Table in Part A of the proposal, or to an equivalent

uivalent position in the private sector. A junior
ition in the private sector.

A staff category can contain more than one employee (e.g., two junior scientists in the same organisation and working on th me work package). In this c: the cost per|
item is the average monthly personnel cost of all employees concerned, and the number of items is the combined number of pers®g-months. No more di led information
is required in this sheet.

Experts use the Horizon dashboard for lump sum evaluations to help judging if personnel costs in the proposal are reasonable. Personnel that lie above the

Enter your subcontracting costs in section “B. DIRECT SUBCONTRACTING COSTS”.

A beneficiary can have more than one subcontract associated to a work package. In this case, the cost per ite
items is the number of subcontracts.

is the average cost of all subcontracts, and the number of

In section “C. DIRECT PURCHASE COSTS”, complete the categories “C.1 Travel and subsistence”, “ quipment”, and “C.3 Other goods, works and services”, if applicable.

A category can contain more than one item (e.g., several travels, or two pieces of equip
detailed information is required in this sheet.

). In this case, the cost per item is the average cost of all items. No more

For category “C.2 Equipment” (equipment, infrastructure, other assets), use,
'whole duration of the project (see below).

sheet ‘Depreciation costs’ as a tool to calculate the depreciation costs to be charged for the

Certain topics specify that the purchase of equipment, infrastryeture and other assets may be declared as full capitalised costs. If this is the case for the topic you are
applying to, enter the full capitalised costs in section “C.2 ipment” (i.e., the full equipment costs). Likewise, if you have costs for renting or leasing equipment, enter
them in section “C.2 Equipment”. There is no need to fi the ‘Depreciation costs’ sheet in these cases, but you should leave a comment in the ‘Any comments’ sheet to
clarify that full equipment costs or rental costs included in the budget.

In section “D. OTHER DIRECT COSTS”, com) section “D.2 Internally invoiced goods and services”, if applicable.

All other cost categories in sectit . can be used only if they are explicitly allowed in the specific conditions of the topic.

-“D.5 PCP/PPI procurement costs"

In section “E. INDIRECT COSTS”, the indirect costs will be calculated automatically.

To calculate the depreciation costs, you need to:

< > Instructions  BElist WP list Lump sum breakdown Person-months overview Summary per WP BE1 Depreciation costs  Any Change Log +




LUMP SUM: INTEGRACE ROZPOCTOVE
TABULKY DO PORTALU F&T

=V prubéhu roku 2026 bude excelova Sablona pro
pripravu podrobného rozpoGtu u projektu LS postupné
integrovana prfimo do ¢asti A projektového navrhu.

= Novy format je nyni pilotné vyuzivan u vybranych témat
v Klastru 5.

HORIZON-CL5-2026-05

HORIZON-CL5-2026-05-D5-07
HORIZON-CL5-2026-05-D5-02
HORIZON-CL5-2026-05-D5-12
HORIZON-CL5-2026-05-D5-13
HORIZON-CL5-2026-07

HORIZON-CL5-2026-07-D1-01
HORIZON-CL5-2026-07-D1-02
HORIZON-CL5-2026-07-D1-03
HORIZON-CL5-2026-07-D1-04
HORIZON-CL5-2026-07-D1-05




Funding: Submission Service

= Menu

@ Declarations

@ Participants

@ Work packages

@ Budget calculation sheets
@ Depreciation costs

@ Lump sum breakdown

° Person months overview
() Ethics

@ Security

Zpétna vazba...
Je tento format
uzivatelsky privetivejsi
nez Excel?

Proposal ID Call: HORIZON-CL5-2026-05 Type of action: HORIZON-RIA

SEP-211273480 MOBILITY HORIZON Research and Innovation Actions
Proposal acronym Topic: HORIZON-CL5-2026-05-D5-07 Type of model grant agreement: HORIZON-AG-LS
test Al-assisted digital aircraft design, manufacturing and MRO, towa... HORIZON Lump Sum Grant

General information

Acronym @ * Proposal title *
16
test test

Duration in months *

60

Free keywords

test

Abstract *

test

Has this proposal (or a very similar one) been submitted in the past 2 years in response to a call for proposals under any EU programme, including the current call? *

O Yes
@ No
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VYUZITi STIPENDII V GRANTECH MSCA




GRANTY MSCA

= Granty zalozené na jednotkovych prispévcich
= Za kazdy clovéko-meésic realizace projektu vyzkumnym
pracovnikem (VP) nalezi prijemci fixné stanované
prispévky definované ve WP MSCA.
= Pfispévky pro VP/Institucionalni pfispévky
(MSCA PF, MSCA DN, MSCA COFUND)
— Prispévek na mzdu (Living Allowance)
— Prispévek na mobilitu (Mobility Allowance)
— (VP s rodinou) Prispévek na rodinu (Family Allowance)

Prispévky pro VP musi byt plné vyuzity v jeho/jeji
prospéch.




VYPLACENI PRISPEVKU

= Prispévek na mzdu musi byt v ¢eském kontextu vzdy
vyplacen ve mzdé vyzkumného pracovnika a podléha
povinnym odvodim a zdanéni dle narodni legislativy.

= Prispévky na mobilitu a rodinu mohou byt vyplaceny
rdznymi zpusoby:
— jako soucast mzdy
— formou Uhrady souvisejicich nakladu

— jinym zpUsobem, ktery je v souladu s narodni
legislativou a zajisti vyplaceni pIné vyse
prispévkl VP

STATUS QUO

V CR instituce dosud vyplacely pfispévky na mobilitu
a rodinu ve mzdeé, prestoze neprestavuji odménu za
odvedenou praci.

Dlvod: absence administrativné jednoduché a
pravné bezpecné alternativy, ktera by zaroven
umoznovala danovou optimalizaci.

Prispévek EU 99 999,00 K¢
odvody zaméstnavatele 33,80 % 25 261,00 K¢
odvody na socialni pojisténi 24,8 % 18 535,00 K¢
odvody na zdravotni pojisténi 9 % 6 726,00 K¢
HM (castka uvedena ve smlouvé) 74 738,00 K¢
odvody zameéstnance 11 % 8 221,00 K¢
odvody na socialni pojisténi 6,5 % 4 858,00 K¢
odvody na zdravotni pojisténi 4,5 % 3 363,00 K¢
zaloha na dan po slevach 8 635,00 K¢
zaloha na dan 11 205,00 K¢
sleva na poplatnika (1/12 z ro¢ni slevy na 2 570,00 K¢
poplatnika ve vysi 30 840 K¢ na rok 2022)

CM (&astka pro prevod na icet) 57 882,00 K¢




NOVELA ZAKONA C. 111/1998 SB.
0 VYSOKYCH SKOLACH

Novela zakona €. 111/1998 Sb., o vysokych Skolach

= § 91 odst. 2 pism. f): VS mohou pfiznat stipendium na
podporu studia, tvurci nebo vzdélavaci ¢innosti Ci
praktickych stazi uskute¢novanych v ramci realizace
programu EU nebo jinych mezinarodnich programa Ci
projektu.

= Podle § 91 odst. 3: Tato stipendia mohou byt za

stanovenych podminek pfiznana nejen studentim, ale
také zaméstnancim VS.

— pravni prostor pro vyuziti stipendia jako jednoho z
moznych zpusobu vyplaceni prispévkl na mobilitu a
rodinu.

EK:«/ = je zpUsob vyplaceni v souladu s narodni
legislativou a nedojde k nedoplatkdm vici vyzkumnikovi




STANOVISKO K DANOVYM A
POJISTNYM DOPADUM vypLAcENi

PRISPEVKU NA MOBILITU A RODINU FORMOU STIPENDIA

= Cil: podpofit VS pfi zkoumani novych danové
vyhodnéjSich zpusobU pro vyplaceni prispévkau.

= Stanovisko je k dispozici zde.

Dafove a pojistné dopady

21 Teoveticka vychodiska

Piijmy z pracovnéprinmiho poméru podiéhaji dank z piijmd podie § 6 odst. 1 2dkona <. 586/1992 Sb

o danich 2 pfijmd, ve znéni pozdéjdich pledpish (L ZDP”), V tomto obecném ustanoveni ZDP nerodiduje,
2da & jednd o medu & jiné pindai; 2danitelrym piignem jsou veikeré piijmy phnoud v souvisiosti se
soulasnym, minulym nebo budoucin vwkorem zéviské Cinnosti, bez ohledu na to, od koho tyto piijmy
plynou,

ZDP viak 2aroved vyjmenoviva v § 4 konkeétni druby piijmi, které jsou od dané osvobozeny.

Podie § 4 odst, 1 plsm. j} bod 1 ZDP je od dand 2 pfimd osvobozen mimo jiné plijem v podobé
stipendia 2 prostiedkd vysoké Saly. Pro uplatnéni osvobozent musi byt stipendivem poskytovano

v souladu se zviastnimi pravnimi pledpisy upravujicimi Cinnost vysokych $kol a vedejoych vyzkumngch
nstituch, mimo Jné nemdite byt poskytnuto jiné osobé & 2 jingch prostiedkd, nek tyto aviddtal prvni
pledplsy umodfiujl

Poskytovdnl stipendil zaméstnanciim vysokych Zkol bylo umofnéno rzikonem £ 52/2025 Sb. s (Rirnost
od 1. 240 2025. 7 diwvodowé 2peduy k tomuto 2akonu vyphyvd, Fe 2dmirem zikonodarce bylo roziifit
moinost paskytovand stipendil na zaméstnance vysokych Skol s vidomim, e pljde o pindnd s adliZngm
daovym pasouzenim, ned je mada (vypldcend za vykonanou prici). Plestole tedy obecnd veltkerd
pinéni poskytovand zaméstnavatelem zamistnandi spadajl pod plijmy zdafované die § 6 odst, 1 ZDP,
Ire zimér zékonodarce wyklidat tak, e v konkrétnim pfipadé stipendi jsou dafiové dopady odliing,
jedné-ll se o stipendium podie pfishingch pfedpisii.

2.2 Dapady v pasuzovandm pifpadé

Z piedchozi komuniksce vyplyva, be navrhovend fedeni bude rozliSovat medu VP vyplacenou ne 2kl
pracovni smiouvy & na druhé strand stipendia na mobilitu a na rodinu, vyplacené na rikisdé fmch
pravnich dokumentd {typicky rozhodnuti o pfizndni stipendia).

Budou-il spinény pravni pfedpoklady pro poskytovani i (napf. dle v ského zékona),
mélo by se na vyplicens stipendia vatahovat wie uvedené osvobozeni od dané 2 pfigmd fyzickych
asob. Upozoriuiji, 2e toto osvobozeni se vatahuje jen na daih 2 Wi fyzickych osob dle Ceskych
pravnich pledpisd a nevylulue piipadné dafové dopady v zahranidi, pokud by pigem VP (G jeho Cast)
podiéhaks zdardni v zabeanidi.

Z pohledu pojstného na sodéini zabeepaleni a tdravolni pojisténd je rozhodujic dehoné posouzeni
jrou-i pfijmy osvobozery od dané 2 piijmd, nepodléhal ani pojistnému (pokud se VP GEastni deského
systému soddiniho zabezpeceni & rdravotniho pojilténi).

Senluami 2akotvend pinéni poskytovanych VP by mélo byt odd&end, tj, pracoval smilouva by neméla

favat, aby bylo rfejmé, 2e s jadnd o jiné druby plnénd s odEnymi daflowmi dopady, tj
aby nebyly piispévek na mobility 8 pévek na rodinu povalovdny 2a soulast mady. V pracovni
smdouv doporudufi udst pouze narck zaméstnance (VP) na madu; piispvek na mobilitu a plispivek
na rodinu, wpldcené jako stipendia, by maly byt uvederry samostatie v rozhodnuti o piindni


https://www.horizontevropa.cz/files_public/elfinder/8446/Da%C5%88ov%C3%A9%20a%20pojistn%C3%A9%20dopady%20poskytov%C3%A1n%C3%AD%20p%C5%99%C3%ADsp%C4%9Bvk%C5%AF%20v%20r%C3%A1mci%20MSCA.pdf

STANOVISKO K DANOVYM A
POJISTNYM DOPADUM vypLAcENi

PRISPEVKU NA MOBILITU A RODINU FORMOU STIPENDIA

— Pokud budou pfispévky na mobilitu a rodinu
vyplaceny formou stipendia (v souladu s VS zakonem),
mély by byt osvobozeny od odvodu a zdanéni.

— Pracovni smlouva a Rozhodnuti o stipendiu by mély
byt koncipovany jako dva oddélené dokumenty, které
na sebe navzajem nebudou odkazovat, aby bylo jasné,
Ze se jedna o jiné druhy plnéni s odliSnymi danovymi
dopadly.

— Doporuceni pro HI: Poskytnout VP ve zvlastnim
dokumentu (napf. ,Podminky staze“) ucelené
informace o tom, na jaké prispévky ma narok a jakym
zpusobem budou vyplaceny.

2 Dafove a pojistné dopady
21 Teoretickd vychodiska

Phijmey 2 pracovnépréinmiho poméru podiéhaji dank z piijmd podie § 6 odst. 1 2dkona &, 586/1992 Sb,,

o danich 2 pfijmd, ve znéni pozdéjdich pledpish (L ZDP”), V tomto obecném ustanoveni ZDP nerodiduje,
2da & jednd o medu & jiné pindai; 2danitelrym piignem jsou veikeré piijmy phnoud v souvisiosti se
soulasnym, minulym nebo budoucin vwkorem zéviské Cinnosti, bez ohledu na to, od koho tyto piijmy
plynou,

ZDP viak 2aroved vyjmenoviva v § 4 konkeétni druby piijmi, které jsou od dané osvobozeny.

Podie § 4 odst, 1 plsm. j} bod 1 ZDP je od dand 2 pfimd osvobozen mimo jiné plijem v podobé
stipendia 2 prostiedkd vysoké koly, Pro uplatnéni osvobozend musi byt stipendiven poskytovano

v souladu se zviastnimi pravnimi pledpisy upravujicimi Cinnost vysokych $kol a vedejoych vyzkumngch
nstituci, mimo jiné nemdite byt poskytnuto Jiné osobé £z jinjch prostiedkd, nel tyto avidstal pravni

pledplsy umodfiujl

Poskytovdnl stipendil zaméstnanciim vysokych Zkol bylo umofnéno rzikonem £ 52/2025 Sb. s (Rirnost
od 1. 240 2025. 7 diwvodowé 2peduy k tomuto 2akonu vyphyvd, Fe 2dmirem zikonodarce bylo roziifit
molnost poaskytovdnd stipendil na zaméstnance vysokych Skol s widomim, e pljde o pindnd s odli2ngm
daovym pasouzenim, ned je mada (vypldcend za vykonanou prici). Plestole tedy obecnd veltkerd
pindni poskytovand zamdstnavatelem zaméstnandi spadajl pod plijmy 2dafované die § 6 odst. 1 ZDP,
Ire zimér zikonodirce wyklidat tak, fe v konkrétnim pfipadé stipendi jsou dafiové dopady odliing,
jedné-ll se o stipendium podie pfishingch pfedpisii.

2.2 Dapady v pasuzovandm pifpadé

Z piedchoi komuniksce vyplyva, ke navrhovend fedeni bude rozliSovat medu VP vyplacenou ne rékiadd
pracovni smiouvy s na druhé strané stipendia na mobilitu a na rodinu, vyplacené na zékladé imch
pravnich dokumentd {typicky rozhodnuti o pfizndni stipendia).

Budou-il spinény pravni pfedpoklady pro poskytowvéni stips (napf. die vysckoikolského zakona),
mélo by se na vyplicens stipendia vatahovat wie uvedené osvobozeni od dané 2 pfigmd fyzickych
asob, Upozoriuii, ie toto osvobozeni se vataluje jen na dai 2 piijmd fyzickych osob dle deskych

pravnich pledpisd a newluluje plipadné dafové dopady v zahranidi, pokud by pigem VP (3 jeho Cast)
podiéhaks zdarvini v 2abeanidi

Z pohiledu pojstného na sodéini zabeepaleni a tdravolni pojisténd je rozhodujic dehoné posouzeni
jrou-li pfijmy osvobozery od dané ¢ piijrd, nepodiéhel ani pojistnému (pokud se VP GEastni ceského
systému soddiniho zabezpeceni & rdravotniho pojilténi).

Senluami 2akotvend pinéni poskytovanych VP by mélo byt odd&end, tj, pracoval smilouva by neméla
stipendia zmitovat, aby bylo rfejmé, e s jadnd o jiné druby plaénd s odEnymi daflovwmi dopady, tj
aby nebiyly piispvek na mobility a piispévek na rodinu povalovany 2a souldst mady. V pracovni
smdouv doporudufi udst pouze narck zaméstnance (VP) na madu; piispvek na mobilitu a plispivek
na rodinu, wyplacend jako stipendia, by maly byt uvedeny samostatng v rozhodnuti o plizndni




Budou-li spInény pravni predpoklady pro poskytovani stipendii (napf. dle vysokoSkolského zakona),
mélo by se na vypldcend stipendia vztahovat vyie uvedené osvobozeni od dané z pfijmu fyzickych
osob. Upozoriiuji, Ze toto osvobozeni se vztahuje jen na dan z pfijmu fyzickych osob dle ¢eskych
pravnich predpist a nevylucuje pfipadné dariové dopady v zahranici, pokud by pfijem VP (i jeho &ast)
podléhala zdanéni v zahranici.

Z pohledu pojistného na socialni zabezpeceni a zdravotni pojisténi je rozhodujici dafiové posouzeni:
jsou-li pfijmy osvobozeny od dané z pfijmua, nepodléhaji ani pojistnému (pokud se VP tcastni ceského
systému socialniho zabezpeceni a zdravotniho pojisténi).

Smluvni zakotveni plnéni poskytovanych VP by mélo byt oddélené, tj. pracovni smlouva by neméla
stipendia zminovat, aby bylo zfejmé, Ze se jedna o jiné druhy plnéni s odliSnymi danovymi dopady, tj.
aby nebyly prispévek na mobilitu a prispévek na rodinu povazovany za soucast mzdy. V pracovni
smlouvé doporucuji uvést pouze narok zaméstnance (VP) na mzdu; prispévek na mobilitu a prispévek
na rodinu, vyplacené jako stipendia, by mély byt uvedeny samostatné v rozhodnuti o pfiznani
stipendia. Pro pfehlednost a lepsi porozuméni ze strany VP muzZe byt celkové pInéni, které je pfijemce
grantu povinen VP vyplatit, uvedeno ve zvlastnim dokumentu (napf. ,,Podminky staze”); konkrétni
podminky jednotlivych plnéni a pravni narok na né budou vymezeny pracovni smlouvou a rozhodnutim
0 pfiznani stipendia.




DISKUSE V PREZENCNI CASTI

Zastupci VS:

Zvazujete vyplaceni prispévku na
mobilitu/rodinu formou stipendia?




VYUZITI STIPENDII V GRANTECH ZALOZENYCH NA
SKUTECNYCH NAKLADECH




DOKTORSKA STIPENDIA

Zavedena v § 91a posledni novelou zakona ¢. 111/1998 Sb., o vysokych Skolach:

= doktorsky studijni prijem muze tvofrit pouze doktorské stipendium nebo
doktorskeé stipendium a mzda/plat za praci, v niz uvedeny student vykonava v
pracovnim pomeéru tvUurci cinnost souvisejici se vznikem jeho disertacni prace

. prlznam a vyse stipendia jsou podminény radnym studiem. Pokud student
zavaznym zpusobem neplm povinnosti vyplyvaJ|C| z jeho individualniho
studijniho planu, maze mu byt stipendium snizeno nebo odejmuto

= podrobnosti a pravidla pro uréeni vySe stipendia na samotné vysoke skoly,
které je musi upravit ve svém stipendijnim radu

Hlavni otazky ke zplsobilosti stipendii, na které neni jednoznacna odpovéd a
které se budou odvijet od praxe jednotlivych instituci:

. vypocet denni sazby u stipendii, pokud v rozhodnuti o pfiznani stipendia neni
uvedena hodinova sazba

. vypocet nezpulsobilé ¢asti stipendia, ktera souvisi se studiem (training
oriented) a nesouvisi s vyzkumem (work oriented)

. riziko, ze odménovani formou stipendia mize byt posouzeno jako obchazeni
pracovnépravnich a danovych predpisu

. zda lze rozhodnuti o pfiznani stipendia povazovat za ,agreement” ve smyslu
vykladu v anotované grantové dohodé




Pravidla HE: Zprava o praktickém vyuziti

Novinky v Sabloné projektového navrhu

Lump sum: integrace rozpoctové tabulky do Portalu

Stipendia
Novy dokument EK ke GEP
Aktualizace konsorcialni smlouvy DESCA

Ownership Assessment Guide

Zeme asociované k HE: Status Quo




Pravidla HE: Zprava o praktickém vyuziti

Novinky v Sabloné projektového navrhu

Lump sum: integrace rozpoctové tabulky do Portalu

Stipendia
Novy dokument EK ke GEP
Aktualizace konsorcialni smlouvy DESCA

Ownership Assessment Guide

Zeme asociované k HE: Status Quo




GEP - POVINNE POZADAVKY V PRACOVNIM
PROGRAMU HE 2026-2027

Aktualizované poZadavky v priloze B Obecnych pfiloh pracovniho programu HE

= Publikace: formalni dokument zverejnény na webovych strankach instituce a podepsany nebo
schvaleny vrcholovym vedenim

= Vyhrazené zdroje: zavazek alokovat zdroje a odborné kapacity v oblasti genderové rovnosti za
ucelem implementace GEP

= Sbér dat a monitorovani: Gdaje o personalu (a studentech, pokud je to pro danou instituci
relevantni) ¢lenéné podle pohlavi/genderu a vykazovani nejméné jednou za dva roky na zakladé
stanovenych indikatoru

= Skoleni: zvySovani povédomi a Skoleni v oblasti genderové rovnosti pro zaméstnance a osoby s
rozhodovaci pravomoci, napfiklad v oblasti nevédomych genderovych predsudkd

Tyto pozadavky se vztahuji retroaktivné na granty udélené v ramci vyzev s uzavérkami po roce 2022


https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/horizon/wp-call/2026-2027/wp-15-general-annexes_horizon-2026-2027_en.pdf

GEP - HOW TO BE READY FOR EX-POST CHECKS

= Na zakladé provedenych kontrol EK pripravila pruvodce How to be ready for ex-post checks k
tvorbé a implementaci GEP, jehoz cilem je podporit soulad s pravidly HE a usnadnit Uspésné
provadéni naslednych kontrol

= Privodce obsahuje jak prehled aktualizovanych pozadavkl na GEP, tak vysvétleni a priklady
podkladu, kterymi Ize dolozit soulad GEP s pravidly HE



https://op.europa.eu/en/publication-detail/-/publication/5084e997-f356-11f0-b9bc-01aa75ed71a1/language-en
https://op.europa.eu/en/publication-detail/-/publication/5084e997-f356-11f0-b9bc-01aa75ed71a1/language-en
https://op.europa.eu/en/publication-detail/-/publication/5084e997-f356-11f0-b9bc-01aa75ed71a1/language-en
https://op.europa.eu/en/publication-detail/-/publication/5084e997-f356-11f0-b9bc-01aa75ed71a1/language-en

Pravidla HE: Zprava o praktickém vyuziti

Novinky v Sabloné projektového navrhu

Lump sum: integrace rozpoctové tabulky do Portalu

Stipendia
Novy dokument EK ke GEP
Aktualizace konsorcialni smlouvy DESCA

Ownership Assessment Guide

Zeme asociované k HE: Status Quo




Pravidla HE: Zprava o praktickém vyuziti

Novinky v Sabloné projektového navrhu

Lump sum: integrace rozpoctové tabulky do Portalu

Stipendia
Novy dokument EK ke GEP
Aktualizace konsorcialni smlouvy DESCA

Ownership Assessment Guide

Zeme asociované k HE: Status Quo




CA DESCA

= V anoru 2026 uverejnény aktualizace verze
DESCA Horizon Europe 2.1 (lump sum / .
actual cost) in Word format a DESCA Horizon
Europe 2.1 (lump sum / actual cost) with
elucidations in PDF

= QOproti predchozim verzim doplnén ¢l. 5.3,
ktery zamezuje uplatnovani naroku

vyplyvajicich z konsorcialni smlouvy proti

osobam, které se povazuji za pomocné D E S‘ A
= Ado ¢l. 7.1.3 doplnéna moznost prerozdélit MODEL CONSORTIUM

rozpocet na konci projektu po schvaleni A GREEMENT

valnou hromadou (General Assembly)

= QOstatni Upravy jsou diléi, spis formalniho for
charakteru Horizon Europe




Pravidla HE: Zprava o praktickém vyuziti

Novinky v Sabloné projektového navrhu

Lump sum: integrace rozpoctové tabulky do Portalu

Stipendia
Novy dokument EK ke GEP
Aktualizace konsorcialni smlouvy DESCA

Ownership Assessment Guide

Zeme asociované k HE: Status Quo




Pravidla HE: Zprava o praktickém vyuziti

Novinky v Sabloné projektového navrhu

Lump sum: integrace rozpoctové tabulky do Portalu

Stipendia
Novy dokument EK ke GEP
Aktualizace konsorcialni smlouvy DESCA

Ownership Assessment Guide

Zeme asociované k HE: Status Quo




PARTICIPATION IN EU CALLS WITH
OWNERSHIP AND CONTROL RESTRICTIONS:

NOVY PRUVODCE od 1. 1. 2026

RozSiteni plsobnosti: Privodce nové pokryva i dalsi programy EU,
nejen DEP, HE a EDF

Aktualizace pravniho ramce: uvedeni do souladu s finanénim
narizenim 2024/2509, které umoznuje omezeni vlastnické kontroly v
pripadech dopadu na bezpecnost nebo verejny poradek EU

Upresnéni posuzovani kontroly: jasnéjsi pravidla pro ovérovani vrstev
vlastnickych struktur a pro slozité situace, napr. kotované
spolecnosti, nejasné vétsiny, negativni kontrolu nebo osoby s dvojim
obcanstvim

Platnost posouzeni na 36 mésicl: vysledek posuzovani je zpravidla
platny 36 mésicl a nové posouzeni se obvykle nevyzaduje, pokud
nedoslo ke zménam

Procesni upresnéni: podrobnéjsi pravidla pro zaruky, subdodavatele a
nové ucastniky

Komunikace a dUsledky: jasnéjsi postup informovani o vysledcich
posouzeni a presnéjsSi vymezeni nasledku ztraty zpusobilosti v
prabéhu realizace projektu



https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/guidance-on-participation-in-eu-calls-with-ownership-and-control-restrictions_en.pdf

ZARUKA

Specialni Gprava pro HE

= Zajisténi schvaleni zaruky narodnim organem:

o Vv jinych programech jej vyrizuje ucastnik nebo zadatel
sam, avSak u vyzev HE kontaktuje prislusny ¢lensky stat
nebo zpusobilou treti zemi pfimo EK

o narodni organ nasledné potvrzuje souhlas s Ucasti
subjektu, ovéruje soulad s vnitrostatnimi pravidly a zajmy
bezpecnosti, obrany a verejného poradku a posuzuje
primérenost opatreni navrzenych v zaruce




UZITECNE ODKAZY

= Prlvodce k Ucasti ve vyzvach s omezenim kontroly

= Cast 5 Pravidel pro ovéfovani pravnickych osob, jmenovani
LEAR a hodnoceni finanéni zpusobilosti

= |T How to: Ownership and Control Assessment



https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/guidance-on-participation-in-eu-calls-with-ownership-and-control-restrictions_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/guidance-on-participation-in-eu-calls-with-ownership-and-control-restrictions_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/guidance-on-participation-in-eu-calls-with-ownership-and-control-restrictions_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/rules-lev-lear-fca_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/rules-lev-lear-fca_en.pdf
https://webgate.ec.europa.eu/funding-tenders-opportunities/spaces/IT/pages/24969217/Ownership+and+Control+Assessment
https://webgate.ec.europa.eu/funding-tenders-opportunities/spaces/IT/pages/24969217/Ownership+and+Control+Assessment

Pravidla HE: Zprava o praktickém vyuziti

Novinky v Sabloné projektového navrhu

Lump sum: integrace rozpoctové tabulky do Portalu

Stipendia
Novy dokument EK ke GEP
Aktualizace konsorcialni smlouvy DESCA

Ownership Assessment Guide

Zeme asociované k HE: Status Quo




Pravidla HE: Zprava o praktickém vyuziti

Novinky v Sabloné projektového navrhu

Lump sum: integrace rozpoctové tabulky do Portalu

Stipendia
Novy dokument EK ke GEP
Aktualizace konsorcialni smlouvy DESCA

Ownership Assessment Guide

Zeme asociované k HE: Status Quo




ZEME ASOCIOVANE KHE: =~ =

= Egypt -plna asociace od r. 2025

= Japonsko - prechodna ustanoveni pouzitelna na pilir Il
odr. 2026

= QOrganizace z Japonska mohou byt uvadény v
projektovych zadostech jako prijemci (beneficiaries). V
pripadé Uuspésné zadosti si organizace z Japonska
zachovaiji roli prijemce v pripadé, ze bude uzavrena
asociacni dohoda (association agreement). Pokud
asociacni dohoda nenabyde ucinnosti pred podpisem
grantové dohody, zméni se role prijemcu na asociované
partnery.

= Australie - formalné zahajena jednani o asociaci

= |ndie - zahajeny pruzkumné diskuze

| e_x! o
&
3

< =31 W IR, 55

s - : e S i MG RN e e Ty o

3T y . R R ? Y, . o e ¥ B e £ 0
i MW S "yi'é}'@hf‘.-}‘gu-’y N LT savei i s W s T




b

Q-
<
2
=
O




PRESTAVKA NA KAVU




ZKUSENOSTI S AUDITY

Betthera
Univerzita Karlova
Interexpert




betthera

FINANCNI AUDIT PROJEKTU HORIZON EUROPE
FINANCE NA ZAMKU, LOUCEN, 15. 4. 2026

ING. MICHAELA BARTOSOVA




Kontext auditu

- financni audit, proveden spolecnosti Deloitte
Auditors na podzim 2025

- Ctyri aktualné bézici Horizon Europe projekty,
auditovana prvni perioda u kazdého z nich

- objem auditovanych financnich prostredki:

eCAP 60 859,56 EUR
PAINLESS 85597,83 EUR
FORCE REPAIR 98 926,53 EUR
IMPROVA 82 527,39 EUR

celkem: 327 911,31 EUR (cca 8 mil. Kc)




Casova osa auditu a komunikace

CASOVA OSA AUDITU - HARMONOGRAM

= 1

12.8. 26.8. 27.8. 159. | RIUEN:
AUDIT LETTER OF LoA ZASLANI ONSITE-

KONTAKT = ANNOUNCEMENT  ANNEXES LoA ANNEXES & AUDIT LT

Q 1) ()
A\ di
S @
% R
« nominace audit  Obdrzeni « Priprava podkladi  * Kompletace « Realizace fyzické
kontakt oficidlniho a seznamu priloh. a odeslani kontroly na misté.
oznameni o auditu. podkladti a priloh. L

LoA Annexes:

|. Supporting documents
Il. Internal Control Questionnaire
lll. Detailed Cost Breakdown (Excel format)

Zadost o odklad: pFilohy (fijen), on-site
audit (prosinec/leden)

Komunikace: e-maily i FTOP bez odezvy (EC i
Deloitte), zasah NCP - jediny funkéni kanal
pro vyreseni situace

Reseni: 12.9. Uspéiné prodlouZeno

NOVA CASOVA OSA AUDITU - HARMONOGRAM

12.8. 26.8. 27.8. 6.10. PROSINEC:
AUDIT LETTER OF LoA ZASLAN| ONSITE-
KONTAKT ANNOUNCEMENT ANNEXES LoA ANNEXES AUDIT
(1) ' 5
@
{0b 7~
\3 £ 4 g\
* Nominace audit * Obdrzeni Obdrzem pfiloh * Odeslani vech * Realizace fyzické
kontakt. oficidlniho k dopisu. vyzadovanych kontroly na misté.

dopisu. podkladu.




EUROPEAN COMMISSION
Directorate-General for Research and Innovation

* * RTD.H - Common Implementation Centre
* ek H.2 - Common Audit Service

Petra Maresova
BETTHERA SRO
PILETICKA 486 VEKOSE
HRADEC KRALOVE 503 41
Czechia

Subject: Horizon Europe (HORIZON)
AuCo nomination

Dear Madam/Sir,

We would like to ask you to update the Funding & Tenders Portal roles by nominating the
audit roles for your organisation.

The primary audit contact (PAuCo) will be our main contact for any future audit actions and
will be responsible to nominate audit contacts (AuCo) and assign them to the audits. The
AuCos will be responsible for all tasks and communications during the audit and then
afterwards for the implementation of the audit findings in your projects, if any.

Until you nominate a new person, the PAuCo role will be attributed to you as LEAR of your
organisation.

EUROPEAN COMMISSION
DIRECTORATE-GENERAL FOR RESEARCH & INNOVATION

Directorate H — Conumon Implementation Centre
H.2 - Common Audit Service

Brussels,
DGRTD H.2FM/cs
Ares(2025)

Betthera Sro

Ph.D. Petra Maresova
Pileticka 486 Vekose.
503 41 - Hradec Kralove
CZECHIA

Subject: Horizon Europe Framework Programme for Research and Innovation
Audit of Betthera Sro - CZ
Audit Reference Number: BAEA484021
Financial audit Article 25 of the Grant Agreement
Letter of Announcement

Contact: Please contact us via your Funding and Tenders Portal account

Dear Ph.D. Maresova,

I would like to inform you that we will carry out a financial audit on some of yvour EU
grants.

The audit will concern the following projects!:

Project Number Project Acronym Granting Authority Reporting periods
101057367 PAINLESS HADEA 1
101057525 eCAP HADEA 1
101080934 IMPROVA HADEA 1
101082243 FORCE REPAIR HADEA 1

The audit will be conducted by Deloitte Auditores SL (email contact details:
ESRAH2020auditsF2324@deloitte.com). The audit fieldwork is normally scheduled to
start within the next 40 days, unless the auditors agree with you on a later date.




Priprava dokumentu
I. Supporting documents before and during audit

1/ Pfedem zaslat (pies FTOP)

- vypis z OR, ZR, potvrzeni o registraci k DPH

- ucetni smeérnice a postupy

- organizacni struktura

- seznam dalSich bézicich projektl z EU

- konsorcialni smlouvy auditovanych projektu

- time-sheets

- personalni dokumenty (smlouvy, vyplatni pasky, mzdové vymeéry, naplné prace apod.) — priklad
za kazdou kategorii

2/ Mit pfFipraveno k on-site auditu — fyzicky i online

ucetni denik, analytické knihy, potvrzeni o zauctovani

- bankovni vypisy (mzdy, prabézné platby)

- personalni dokumenty vsech auditovanych osob

- time-sheets

- dokumentace k pracovnim cestdam doklady k ostatnim ndkladiim
- grantové dohody auditovanych projektu



To be sent Readily 15.Internal procedures for reimbursement of travel Yes
S e T prio.r to the avail?ble at expenses (formalised policy or internal guidelines).
mission the time of
on-the-spot the audit 16. Accounting records for transactions related to the
actions audited, including reconciliation with general
accounting (up to 6 months after recording the
accounting documents in the statutory books):
I. General Information about the Beneficiary
® accounts fiches, journals, trial balances; Yes
1. Legal registration (such as trade register abstract). Yes
] ] o general ledgers / analytical accounting books. Yes
2. Supporting documents to show the (non-)deductible Yes
VAT status. 17. Internal  procedures for the financial/project Yes
management of research grant agreements (guidelines,
3. Supporting evidence to show that it 1s a 'contracting Yes manuals, etc. if available).
authority’ or 'contracting entity' (1f applicable).
18. List of Authorised signatures. Yes
4. Organisation chart with list of persons involved in the Yes
grant. 19. Internal procedures to avoid conflict of interest. Yes
5. List of all other EU/EURATOM funding received and Yes 20. Procedure for maintaining digital or digitalised Yes
all grant agreements (both closed and in progress) accounting records in line with to national legislation
signed with the Commission/Agency/Joint Undertaking (1f applicable).
in the past 5 vears.
IL. Receipt and distribution of EU/EURATOM financial contribution
6. List of other EU actions/projects running during the Yes
audited period. 21. Bank statements showing amount and date payments Yes
recerved under the EU grant (pre-financing, interim and
7. Certified accounts of the last three financial vears Yes final payments).
together with the statutory auditors’ report (if
applicable). 22. Only for coordinator: See Annex III
Table showing details on the distribution of the
8. Usual accounting practices, usual cost accounting Yes EU/EURATOM grant financial contribution.
practices and usual remuneration practices (manuals,
procedures, internal regulations, etc.). 23. Only for coordinator: Yes
Bank statement showing amounts and dates payments
9. Beneficiary's internal guidelines/procedures for time Yes distributed to other members of the consortium (pre-
recording follow-up (if available). financing, interim and final payments).




Priprava dokumentu
Il. Internal Control Questionnaire

- celkové proveéreni instituce: kontrola vnitrnich pravidel,
které hlidaji, jestli s penézi z EU pracujeme transparentné a
podle bézné praxe organizace

- celkem 12 stran k vyplnéni

- pfivyplnéni nutna spoluprace nasi ucetni firmy

co nas prekvapilo:

- pomér prijmu z EU k nasim celkovym prijmidm za posledni 3
roky

- vypocet denni sazby a zpUsobilych osobnich nakladl za
kazdou kategorii osobnich ndkladu, ktera pripada do auditu
(napf. pracovni smlouva, DPP)




53 In case you convert hours to day-equivalents, Option used, description of
" | please describe your methodology methodology

54. | Frequency of daily rate calculation: Financial Year, Reporting Period

Please complete the table below and give a short description on how the daily rate 1s calculated
(give details of calculation with one practical example of one employee which costs have been
charged to one of the audited actions).

55 Day-equivalent calculation Period
Number of months in the Period 18
Number of full-time months worked (a) 12
Number of part-time months worked (b) 6
Working time factor (for part-time) (c) 0.5
Max. declarable day-equivalents: 269
(215/12*a*1)+(215/12%b*c) !

! rounded up or down to the nearest half-day

Description with example(s):

Explain with example(s) the different remuneration components for all types of staff employed
for the actions under audit:

(permanent employee, temporary employvee, natural persons with direct contract, seconded staff,
SME owner)

Personnel costs

59. * Bonuses Please describe
60. e Project-based remuneration
61 Are the bonuses directly linked to the o
" | participation in the EU action? Yes / No
Are the bonuses determined on the basis of
62. | criteria which are established and documented | yus / Np
in the interal regulations?
63 Are the bonuses paid based on the overall o
" | financial performance of the organisation? Yes / No
64 Are the bonuses based on commercial targets i
" | or fund raising targets? Yes / No
65 Have you included in the personnel costs i
" | calculation end-of-contract indemnities? Yes / No
66 Have you included in the personnel costs i .
" | calculation dividends (profit distribution)? Yes (please explain) / No
67. | Procedure for overtime policy: If applicable, please explain shortly
Were the following situations applicable for
68 the audited action(s): Yes / No
«  Teleworking: If ves, detail the procedure
e Benefits in kind (company car, lunch
69 vouchers, other coupons with i o
: purchasing power, subscriptions for Yes (please specify) / No
sport centres, etc.):
e Recruitment costs (job analysis,
70. announcement, evaluation, selection, Yes (please specify) / No
etc.):
¢ Remuneration of students including
71 PhD (scholarship, internship or other | Yes (please specify) / No
similar agreement):
72. e Academic fees exempted for students:

Yes / No

Do you have an approved personnel unit costs

20 (Article 6.2 A6 of the Grant Agreement)?

Yes / No




Priprava dokumentu
lll. Detailed Cost Breakdown (Excel)

formulare bylo potfeba vyplnit na kazdy projekt zvlast (tj. 4x)
sloupce byly nejasné nadepsany, museli jsme se EC dotazovat pres ceské NCP a sloupce
manualné upravit

formular umoznil vysvétlit pripadné opravy k FS (financial statement) ale opravy pak byly
zamitnuty

kontrolovali jsme zpétné celé ucetnictvi s ucetni firmou a vSe prepocitavali

2

Excel
Breakdown




Cost category (A.1 - Contract Contract start | Contract end | Full time (100%) or part Employment contract Working exclusively for
No Staff name Category . Contract type . remunerated per hour? .
A.6) duration date date time (1-99%) worker the action?
(Y/N)

1 A.2 Direct contract Temporary Direct contract 01.06.22 30.06.22 N/A N N

2 A.1 Employee Permanent Employment 01.07.22|permanent 80% N N

3 A.2 Direct contract Temporary Direct contract 01.06.22 31.12.22 N/A N Y

4 A.2 Direct contract Temporary Direct contract 01.08.22 31.12.23 N/A N Y

5 A.1 Employee Permanent Employment 01.07.22 |permanent 100% N N

6 A.1 Employee Permanent Employment 01.07.22 |permanent 35% N N

7 A.2 Direct contract Temporary Direct contract 01.07.22 31.12.22 N/A N Y

8 A.2 Direct contract Temporary Direct contract 01.01.23 31.12.23 N/A N Y

9 A.2 Direct contract Temporary Direct contract 01.11.22 30.11.23 N/A N Y

. . W°"ki“$ on Workin% on Days worked|Days worked [Days worked |Days worked |Days worked [ Days worked|Days worked |Days worked Days worked| Total days worked | Total days actually | . .
No Staff name Category Reporting period theff:::ect theul;lt'(i)ljlect on WP1 on WP2 on WP3 on WP4 on WP on WP6 on WP7 on WPS on WP9 ) claimed (b) difference (a)-(b), please explain

1 Senior researcher 1.6.2022 - 30.11.2023 01.06.22 30.06.22 0.19 f 0,19 0,00
2 Senior researcher 1.6.2022 - 30.11.2023 01.07.22 30.11.23 71,50 71,50 68,00 horizontal ceiling applied
3 Senior researcher 1.6.2022 - 30.11.2023 01.06.22 31.12.22 9.94 9,94 10,00
4 Senior researcher 1.6.2022 - 30.11.2023 01.08.22 30.11.23 2231 2231 22,50
5 Project manager 1.6.2022 - 30.11.2023 01.07.22 30.11.23 60.40 4,20 64.60 61,50 horizontal ceiling applied
6 Medior researcher 1.6.2022 - 30.11.2023 01.07.22 30.11.23 65.50 65.50 62,50 horizontal ceiling applied
7 Junior researcher 1.6.2022 - 30.11.2023 01.07.22 31.12.22 19,50 19,50 19,50
8 Senior researcher 1.6.2022 - 30.11.2023 01.01.23 30.11.23 17,93 17,93 18,00
9 TJunior researcher 1.6.2022 - 30.11.2023 01.11.22 30.11.23 4225 42,25 42,50
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Number of Total eligible Daily rate calculated Daily rate actually |[Total amount claimed in| Exchange | Daily rate in |Total amount claimed in| In-kind contribution
productive days remuneration : claimed national currency rate EUR EUR (page of GA/N)
1125.00 6 000.00 6 000,00 0.00 24,18 248,11 0,00
200.50 1 791 864.70 8 936.98 8 936,98 572 606.80 24,18 369,56 23 678,07
59 625.00 6 000.00 6 000,00 59 625,00 24,18 248,11 2 465,57
177 053.87 6 000.00 6 000,00 135 000,00 24,18 248,11 5 582,43
161.50 539 718.64 3 341.91 3 341,91 201 335.59 24,18 138,19 8 325,50
136.00 625 486.30 4 599.16 4 599,16 279 150,23 24,18 190,18 11 543,24
58 500,00 3 000.00 3 000,00 58 500,00 24,18 124,05 2 419,05
108 000.00 6 000.00 6 000,00 107 250,00 24,18 248,11 4 434,93
127 500.00 3 000.00 3 000,00 126 750,00 24,18 124,05 5 241,29

11



Date of Date of A t eligible i Exch Pay t Internal t
No Reason for travelling Staff name Destination ate o ateo m?un cigibien XCANZE | Amount eligible in EUR | Payment reference aymen nternataccoum
departure return national currency rate * date number
1| Kick off meeting Santiago de Compostella, Spain 29.06.22 01.07.22 22 221,52 24,18 918,89 622 08.08.22 202
2| Kick off meeting Santiago de Compostella, Spain 29.06.22 01.07.22 21726.42 24,18 898,42 622 08.08.22 202
3| 2nd Regenerative medicine workshop Prague, Czech Republic 12.10.22 12.10.22 247,00 24,18 10,21 1022 02.11.22 202
4| Project review meeting Bukurest, Romania 03.09.23 06.09.23 18 803.64 24.18 777,56 923 21.09.23 202
5| Project review meeting Bukurest, Romania 03.09.23 06.09.23 21 837.24 24.18 903,00 923 21.09.23 202
Description of goods
. P g ’ Eligible amount in | Exchange | Eligible amount in Invoice ) Payment Payment Internal In-kind contribution
No Supplier works or services . Invoice date
) national currency EUR reference reference date account (page of GA/N)
provided
1|Hradecky Klenot. s.r.o. Project working lunch 2 805,00 115,99| FP2022029 05.12.22 2022155 06.12.22 203 N
2| Elsevier B.V. Language editing of a manu 29 315.55 1212,24| FP2023073 19.11.23 205000322 20.11.23 203 N
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Beneficiary name: Betthera Period number: 1
Project number: 101057367 Starting from: 01.06.2022
Project acronym: PAINLESS Ending on: 30.11.2023

Eligible costs (per budget category)

A Personnel costs

B. Sub-contracting costs

C. Purchases

A.1 Employees (or equivalent)

A 4 SME owners and

A 6 Personnel unit cost

B. Sub-contracting

C.1 Travel and subsistence

C.2 Equipment

C.3 Other goods, works or

D.1 Financial support to

D.2 Internally invoiced

A2 Natural persons under direct contract natural person services third parties goods and services
A 3 Seconded persons beneficiaries
Actual costs Unit costs Unit costs Unit costs Actual costs Actual costs Actual costs Actual costs Actual costs Unit costs
(usual accounting (usual accounting
practices) practices)
al a2 a3 a5 b cl c2 c3 dla d2
Costs claimed in the initial FS 63 641,95 0,00 0,00 0,00 0,00 3 508,08 0,00 132823 0,00 0,00
Costs claimed in adjustments 0,00 0,00 0,00 0,00 0,00 0,00 0,00 0,00 0,00 0,00
Total costs claimed for Period 1 63 641,95 0,00 0,00 0,00 0,00 3 508,08 0,00 132823 0,00 0,00
Total P1 costs in the breakdown 63 690,10 0,00 0,00 0,00 0,00 3 508,08 0,00 132823 0,00 0,00
Difference breakdown vs FS 4815 0,00 0,00 0,00 0,00 0,00 0,00 0,00 0,00 0,00

Explanations for differences:

The error occured due to
simple transcription
mistake (typo) when
entering the amount in the
FS. This amount in the
breakdown is the right one
and corresponds to the
accounting records.
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Finalni vzorek a priprava na on-site audit

dokumenty oznacené jako ,,on-site” ze seznamu

vzorek byl obsahly; obsahoval Uplné vSechny personalni naklady, vsechny other goods and
services a 70 % cestovnich nakladu

pripraveny zvlast Sanony oznacené: ,audit vzorek”; ,audit nevzorek”; ,neaudit” (auditofi by
mohli audit rozsifit v pripadé pochybnosti)

prosli jsme i neauditované projekty (napr. cestovni prikazy, pracovni smlouvy), setridéni,
urovnani

vSe jsme znovu asi 3x prepocitali a pripravili vypoctové tabulky v excelech na flashku pro
auditory

sesli jsme se nékolikrat s ucetnim a mzdovou ucetni

naskenovali jsme cely pozadovany vzorek (tj. celkem 5 Sanont) a nahrali predem do
Deloitte Connect Platform

pripravili jsme tvodni prezentace auditovanych projektt s nasim odbornym tymem, ktery
je prezentoval

vyvésili jsme fotky naseho tymu v kancelafi ©
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On-site audit

on-site audit trval pét pracovnich dni, 1. = 5. 12. 2025

Ucastnili se dva auditofi na Uvodni den, na dalsi Ctyfi dny zUstal pouze jeden auditor
v pondéli rano se konala Uvodni schizka pro prezentaci auditovanych projektd
predstaveni pripravenych dokumentl — drobné nedorozuméni, kdy auditori méli jiny
dokument vzorkl nez my

utery a ctvrtek — schiizka auditord s ucetnim a mzdovou ucetni (prezentace ucetniho
systému, dotazy)

- cely tyden cca 2-3 schiizky denné s auditorem, auditor byl pritomen od 8 do 16:30 hodin
patek byl vénovan vysvétleni a zakonceni = podepsani zaverecného protokolu

ON-SITE AUDIT

15



Zaver auditu

Dvé drobné pripominky:

Spatné zauctovani dvou letenek (ke dni nakupu, coz bylo pred zahajenim projektu — spravné
meélo byt ke dni vzniku nakladu) — védéli jsme predem, opraveno

nemeéli jsme smeérnici na nakupy nad 100 000 K¢ (zatim jsme nepotrebovali, protoze zadny
nakup nad 100 000 K¢ jsme zatim nerealizovali) — jiz mame vytvoreno

komentar od auditorli: podékovani za vzornou pripravu dokumentd a za nahrani predem do
Deloitte Connect Platform, podékovani za pripravu excelovskych vypoctovych tabulek k

osobnim nakladim, podékovani za Uvodni prezentace auditovanych projektu

zaver ve FTOP neni (Sanony mame pro jistotu stale pripravené)

16
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Closing meeting:
- Comments from Audit team:

o Findings detected during the visit:

1) Bettheras.r.o. lacks a formal procurement policy but follows informal procedures based on the
principles of economy, efficiency, and effectiveness (3 E's). These include conducting informal
market research to ensure prudent spending, following meeting organizers' recommendations for
travel arrangements, and requiring managing director approval for expenditures exceeding 100,000
CZK. It was confirmed that no purchases above 100,000 CZK have been made. Therefore, given the
current scale and nature of their expenditures, the absence of a formal procurement policy is
acceptable.

2) It was identified by Bettheras.r.o. before the Audit that flight ticket costs were excluded from the
Financial Statement for RP1 because they were purchased before the project started and recorded
as expenses rather than costs. The client explained that this will be corrected in the adjustment for
RP2, and processes with the accountant have been updated to prevent recurrence. This explanation
and corrective action are acceptable.

o Which findings are considered as potential systemic error and please
explain why:

No finding was identified as a systematic error.

o Explain if there are missing recalculation, supporting documents and/or
any specific details to be provided by the Beneficiary and the extension
given: Note that the maximum days that the Beneficiary has to provide
any missing requirements are 7 days.

All necessary documents and supporting documentation were promptly provided by the Beneficiary
and uploaded to Deloitte Connect.

-
DeloltteQ HORIZON EUROPE

European

Commission
S

Interview with the Principal Investigator (P.l.)/Project Manager — Name.

Involvement in the action. (Ask them to describe their part in the project and the work performed,
etc.)

Michaela Bartosova is the project manager for the following research projects: FORCE REPAIR,
IMPROVA, eCAP, and PAINLESS. Her role involves a range of responsibilities, including assisting
researchers with report preparation, managing both official and unofficial EU financial reports,
overseeing timesheet administration, handling business travel arrangements, and managing all
project-related expenses. Additionally, Michaela is responsible for managing employment contracts,
compiling documentation used for technical reports, preparing team deliverables, and ensuring the
formal editing of documents

Time recording process details. Check who reviews the timesheets. If the P.1/Project Manager review
the timesheets, ask who review and sign the P.l/Project Manager timesheets.

The monthly declaration template is utilized by the organization to record the time worked on each
project. The project manager calculates and documents the number of days worked per month for
each action, based on the type of contract—whether full-time or part-time. Subsequently, the
employee and project manager sign off on the template at the end of the month.

Employees record their own attendance, which is approved by Project Manager Michae la Bartosova
at the end of the month. Hours are logged according to the specific project. The completed
template is printed and submitted for approval to the financial director, Mrs. MareSova, who
reviews it after printing.

Was the action developed in accordance with the Grant Agreement? Please, point out any
problem occurred during the development of the action.

The action was developed in accordance with the Grant Agreements.




Doporuceni

1/ nechat si na pripravu auditu dostatek ¢asu véetné zavérecné kontroly
2/ zkontrolovat dodané podklady

3/ Uzce spolupracovat s ucetni a mzdovou ucetni

4/ neprepocitavat vSe znovu v patek pred auditem

5/ nenechat se rozhodit...
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DEKUJI ZA POZORNOST! ©

V PRIPADE DOTAZU SE NEVAHEJITE KDYKOLIV OZVAT NA:

BARTOSOVA@BETTHERA.COM
/75107 809
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Zkusenosti s auditem 2. stupné na Matematicko-fyzikalni fakulté Univerzity Karlovy
Finance na zamku + 37. setkani Pracovni skupiny TC Praha FINPRA
15. 4. 2026, Loucen
lvana Herglova, Eva Sauerova, MFF UK




Letter of Announcement 1 t IY

From: European Commission EC-NO-REPLY-GRANT-MANAGEMENT@nomail.ec.europa.eu

Sent: Wednesday, September 17, 2025 6:01 PM

To: Ivana Herglova herglova@dekanat.mff.cuni.cz

Subject: For Information - Announcement of Audit BAEA491007 on 999923434 - UNIVERZITA KARLOVA
Importance: High

Europa / Funding & Tenders Portal notification

Dear Madam/Sir,

A letter related to the above audit has been sent to you.
Please log on to the Funding & Tenders Portal 3 My Audit(s)| https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/myarea/audits) and click on Action > Access Audit to access the letter.

Regards,
Grant Management Services

Please do not reply to this message

This message has been automatically generated by the Grant Management Services of the European Commission with the following configuration:
To:

Audit Contact at audit level

Cc:

Account Administrator, Audit Primary Audit Contact, LEAR, Participant Contact

Priority:High
You can change your preferences on email alerts in the "Notifications" area of your Funding & Tenders Portal




Letter of Announcement 2

Ms Adela Jiroudkova
Ovocny Trh 560/5,
116 36 - Praha 1
CZECHIA

Subject: Horizon Europe Framework Programme for Research and Innovation
Audit of the Univerzita Karlova - CZ
Audit Reference Number: BAEA491007
Financial audit Article 25 of the Grant Agreement
Letter of Announcement

Contact: Please contact us via your Funding and Tenders Portal account

Dear Ms Jiroudkova,

I would like to inform you that we will carry out a financial audit on some of your EU
grants.

The audit will concern the following projects!:

Project Number Project Acronym Granting Authority Reporting period
101039303 NG-NLG ERCEA 1
101071674 POCOCOP ERCEA 1

The audit will be conducted by PricewaterhouseCoopers Audit S.R.L (email contact
details: ro_horizon_europe@pwc.com). The audit fieldwork is normally scheduled to
start within the next 70 days, unless the auditors agree with you on a later date.

BN

In order to help prepare the audit, please ensure — within one calendar week after
receiving this letter — that all persons who will follow this audit for your organisation
have been granted the audit contact role (AuCo) in the Funding and Tenders Portal.

In addition, please send us — by 9 October 2025 — the following documents via your
Funding and Tenders Portal account:

Annex I: Supporting documents before and during the audit
Annex II: Internal Control Questionnaire

Annex IIT: Detailed Cost Breakdown (Excel format)

Based on these documents we will select the transactions for which we need the
documents in the list of required audit supporting documents (Annex I) to be provided at
least 7 days before the start of the audit field work.

Please note:

Full cooperation 1s a prerequisite for a successful audit. Lack of cooperation will be
considered as a breach of your contractual obligations and may lead to cost rejections
and/or grant reductions. Information provided must be accurate, precise and complete
and in the format requested, including electronic format.

We also draw your specific attention to the fact that the audit findings. if potentially
systemic or recurrent, may be extended to other on-going or closed EU or Euratom grants
awarded under similar conditions. To this end, you may be requested additional
information later on.

You should inform the auditor(s) of any adjustment to the audited reporting periods.

For on-site audits, please make sure that the auditors have full access to your premises,
documents and systems. Please ensure that information requested is readily available.
Also, the persons responsible for managing the grants (especially for costing, accounting,
internal control and recording systems in your organisation) should be present and
available for the duration of the audit.
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Audit Centre 1

“ ewopean | EU Funding & Tenders Portal

Commission
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1 F&T user profile
&8 Content centre A INFRAINNOV-04-2020 H2020
A Notifications (INEW)
DIGITAL-2024-Al-06-L ANGUAGE-02 DIGITAL

W Subscriptions

M Bookmarks

FETOPEN-01-2016-2017 H2020
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' Projects HORIZON-C1 4-2025-02-SPACE-42 HORIZON
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Audit Centre 2

Audits

3 results found 28 Assign team ’ ‘ & Download ‘ ’Q Filter

E] Process ID | Type 1 Legal name [T Programme [T Phase [T Team |1
] AUPO-BAEA491007-999923434 AUDIT UNIVERZITA KARLOVA HORIZON @ Audit Team MFF
|:] AUPO-BAEA423010-999923434 AUDIT UNIVERZITA KARLOVA H2020 Closed Rectorate
] AUPO-BAEA366026-999923434 AUDIT UNIVERZITA KARLOVA H2020 Closed Rectorate




Audit Centre 3

Audit - BAEA491007
Audited Organisation - 999923434 - UNIVERZITA KARLOVA

AUPO-BAEA491007-999923434 ¢Backtoprocesses (@) € @

Outsourced Audit

Overview | Documents History

Available document(s) Q | search ‘ Sort by ’Date—v’ ¢
4 out of 4 results found
£ Annexes to the Letter of Announcement - 1l - AUPO-BAEA491007-999923434 Ares(2025)9627941 07 Nov 2025 Download
£ Annexes to the Letter of Announcement - | - AUPO-BAEA491007-999923434 Ares(2025)9627940 07 Nov 2025 Download
£ Annexes to the Letter of Announcement - Il - AUPO-BAEA491007-999923434 Ares(2025)9627938 07 Nov 2025 Download

5 Letter of Announcement of Audit - AUPO-BAEA491007-999923434 Ares(2025)7793179 17 Sep 2025 Download




Annex |

I. General Information about the Beneficiary

1.

Legal registration (such as trade register abstract).

Yes

2.

Supporting documents to show the (non-)deductible
VAT status.

Yes

. Supporting evidence to show that it 1s a 'contracting

authority’ or 'contracting entity' (if applicable).

Yes

15.Internal procedures for reimbursement of travel
expenses (formalised policy or internal guidelines).

Yes

16. Accounting records for transactions related to the
actions audited, including reconciliation with general
accounting (up to 6 months after recording the
accounting documents in the statutory books):

® accounts fiches, journals, trial balances;

Yes

e general ledgers / analytical accounting books.

Yes

17. Internal  procedures for the financial/project
management of research grant agreements (guidelines,
manuals, etc. if available).

Yes

18. List of Authorised signatures.

Yes

Organisation chart with list of persons involved in the
grant.

Yes

19. Internal procedures to avoid conflict of interest.

Yes

. List of all other EU/EURATOM funding received and

all grant agreements (both closed and in progress)
signed with the Commission/Agency/Joint Undertaking
in the past 5 years.

Yes

20. Procedure for maintaining digital or digitalised
accounting records in line with to national legislation
(if applicable).

Yes

II. Receipt and distribution of EU/EURATOM financial contribution

List of other EU actions/projects running during the
audited period.

Yes

21. Bank statements showing amount and date payments
received under the EU grant (pre-financing, interim and
final payments).

Yes

Certified accounts of the last three financial years
together with the statutory auditors' report (if
applicable).

Yes

22. Only for coordinator:
Table showing details on the distribution of the
EU/EURATOM grant financial contribution.

See Annex III

Usual accounting practices, usual cost accounting
practices and usual remuneration practices (manuals,
procedures, internal regulations, etc.).

Yes

23. Only for coordinator:
Bank statement showing amounts and dates payments
distributed to other members of the consortium (pre-
financing, interim and final payments).

Yes

. Beneficiary’s internal guidelines/procedures for time

recording follow-up (if available).

Yes

IIL. Supporting documents for personnel costs

10.

Internal procedures for purchases/procurement (manual,
procedures, internal regulations).

Yes

11.

Internal procedures as regards valuation methods for
stocks' consumption (LIFO, FIFO, etc.).

Yes

24 Employment contracts or equivalent appointment acts
of persons working on the audited actions (permanent
or temporary); direct contract with the Beneficiary (for
natural persons working under other than an
employment contract); telework agreement;
secondment contracts; SME owner contract.

Yes

(one example
for each
contract

category)

Yes

25. Collective labour agreements and job descriptions.

Yes
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r =
Annexes to the Letter of Announcement - | - AUPO-BAEA491007-999923434

Document type: Annexes to the Letter of Announcement from the Beneficiary
Acknowledgement status: ...

@ Annex_|_Accounting_Records POCOCOP
@ Annex_|_Accounting_Records NG-NLG_U
Annex_|_Internal_procedures_on_internal_invoicing_for_shared_resources_Example_MFFCryogenicLiquids.pdf
HE-LoA_Annex_|_UploadedDocuments. pdf

Annex_|_NG-NLG_Example |
Annex_|_CertifiedAccountsAndStatutoryAuditorsReport_ 2024 UK-8533-version1-vzh_uk 2024 pro_web uk mail_z nk_ 392025 v_1313h.pdf
Annex_| NG-NLG_Example 2024 DPP
b [w] Annex_I_International_Grants_MFF_2025_EU xisx

Annex_|_Internal_procedures_for_purchases_and_procurement_MFF-RectorsDirective pdf
Annex_|_CertifiedAccountsAndStatutoryAuditorsReport_2022_UK-8533-version1-vyrocni_zprava_o_hospodareni_uk_ 2022 pdf
Annex_|_Internal_procedures_for_depreciation_MFF-BursarsDirective.pdf
Annex_|_CertifiedAccountsAndStatutoryAuditorsReport_ 2023 UK-8533-version1-vzh_uk_2023_korektura_4c_a_imprimatur.pdf
Annex_| POCOCOP_Example_DPP

Annex_|_Internal_procedures_for_purchases_and_procurement_MFF-DeansDirective pdf

@ Annex_|_Accounting_Records_
Annex_|_POCOCOP_Example_

Annex_|_Internal_procedures_for_reimbursement_of_travel_expenses_MFFDeansDirective.pdf

Annex_|_Internal_regulations_for_financial_management_UK-146-version1-zmena_pravidel_hospodareni_UK_ctvrta_zmena_4 uplne_zneni.pdf
S— _




Main legislation — Please complete with legal references (e.g. Type, Number, Year)

13. | Governing legal and financial regulation:

‘ \l Il IeX | I Annex IT 14. | National tax law:

to the Letter of Announcement

15. | National accounting legislation:

Internal Control Questionnaire

Key figures — Financial Information (‘000° EUR) — taken from certified annual accounts

Part 1: General 16. | Revenue / Income 202N 202N+1 202N+2
Please complete this part in all cases Total revenue / income
EU grants*
General information
EU grants*
1. | Organisation (legal name): (1n % of total revenues)
2. | Address (street, postal code, city, country): 17. Financial information insert name of insert name of insert name of
audited by certifying auditor | certifying auditor certifying
3. | Website: auditor
Name: * Including grants financed from Euratom budget, grants under the same or other EU program
- grants from other EU funding bodies, EU operating grants etc. Do NOT include EU funding mana,
Function: by authorities in EU Member States, e.g. Regional Funds (ESIF), Agricultural Funds.
4. | Key contact
Telephone:
Description of the time recording system
E-mail:
18. | Time recording system frequency: monthly / daily / other
5 Organisation legal form (type of company and
| juridical status): 19. | Is the time-recording system computer-based? | Yes/No
6. | Date of foundation: 20. | Time recording system name: product name
7. | National registration number: 21. | Used since: vear
8. | VAT registration number: 22. | Integrated with accounting system: Yes / No
9. | Organisation size (small. medum, large): 23 Full time recording system (i.e. it records all Yes / No

. .. productive time and absences):
10. | Description of the organisational structure:

- - . . 7, AT
N Description of the core activities of the 24. | Filled in by each employee concerned: Yes / No
organisation: 25. | Time records approved by supervisor: Yes / No (if ves: name and function)
Has your entity participated during the
12. | audited periods in other EU programmes L. .
(including Regional Funds (ESTF))? Description of the accounting system
26. | Accounting system: name of the accounting system

27. | Used since: year




Annex |l

Beneficiary name: Period number: 1
Project number: Starting from:
Project acronym: Ending on:

Eligible costs (per budget category)

A Personnel costs B. Sub-contracting C. Purchases
costs
A.1Employees (or equivalent) A4 SME owners and |A.6 Personnel unit B. Sub-contracting |C.1 Travel and C.2 Equipment C.3 Other goods. D.1 Financial support D.2 Intemnally
A 2 Natural persons under direct contract natural person cost subsistence works or services to third parties invoiced goods and
A3 Seconded persons beneficiaries services
Actual costs Unit costs Unit costs Unit costs Actual costs Actual costs Actual costs Actual costs Actual costs Unit costs
(usual accounting (usual accounting
practices) practices)
al a2 a3 aj b cl c2 c3 dla d2
Costs claimed in the initial FS
Costs claimed in adjustments
Total costs claimed for Period 1
Total P1 costs in the breakdown
Difference breakdown vs FS 0,00 0.00 0.00 0.00 0.00 0,00 0,00 0,00 0,00 0.00

Explanations for differences:

m Personnel list P1 Financial Statements P1 Actual Personnel costs

Pfidano MFF UK

P1 Actual Personnel costs A2

P1 Financial Support P1 Internal invoicing P2 Financial Statements P2 Actual Personnel costs P2 Unit Personnel costs P2 Subcontracting P2 Travel P2 Eq




Annex Il - P1 Actual Personnel costs Al

la]l B c | o | E | F | ¢ | v | 1 | 3 | x | v | M | N | o | P | Q@ | R |

e | e Days Days Days Days Days Days Days Days Days Total days Total days difference (a)-
No Staff name Category Year from until worked | worked | worked | worked | worked | worked | worked | worked | worked | worked on the |actually claimed| (b), please
: i on WP1 | on WP2 | on WP3 | on WP4 | on WP5 | on WP6 | on WP7 | on WPS | on WP9 action (a) (b) explain

1{Mr Adam SMITH Senior Researcher 2022 01.07.22] 31.12.22 5,00 90.00 95,00 95,00 0,00
1{Mr Adam SMITH Senior Researcher 2023 01.01.23] 31.12.23 12.00 210,00 222.00 215,00 7,00
2|Ms Eva LONG Technician 2023 01.03.23 31.12.23 30,00 32,00 62.00 62,00 0,00
EC: You are right, the preferred method is once per reporting period. You may indeed put the reporting period. 0,00 0,00
EC: the period during which the person was employed by the beneficiary in the audited RP (as this is used for the calculation of the ma 0,00 0,00

Jfx =(T7+T8)/(S7+S8)

U / ' X | Y
Eligible costs Amount \ Total amount
according to HE| charged to the }| claimed in national

Staff name Daily rate Daily rate

Number of Total eligible

calculated actually claimed =
No Staff name P formula project in RP, currency
productive days | remuneration 1IMr Adam SMITH 21 381.40 21 381.40
1|Mr Adam SMITH 107.50 4 597 000.00 1|Mr Adam SMITH 22 232,56 22 232,56 788
1|Mr Adam SMITH 215,00 4 780 000,00 2|Ms Eva LONG 12 999.07 12 999,07 805 94233
2|Ms Eva LONG 179.17 2 329 000,00

Indeed. the denominator (i.e. 215 days) is only correct if the reporting period comprises 215 days
and the person worked 100% during the whole reporting period. The denominator should be the
number of productive days for that person.

Entire RP Entire RP

1

i

1.67

FTE change in A" Author v & 0.00
con‘t-ract Reporting period daily rate calculated |
e ik Number In the accounting |In the financial statement
. Estopadu 2025, 11:53

Reply



Annex Il - P1 Actual Personnel costs Al

_\ A | B C D E \ B | G H I J | K L M N (o) \ B Q R
Workine | Workin Days Days Days Days Days Days Days Days Days Total days Total days difference (a)-
No Staff name Category Year from g until g worked | worked | worked | worked | worked | worked | worked | worked | worked | worked on the |actually claimed| (b), please
on WP1 | on WP2 | on WP3 | on WP4 | on WPS | on WP6 | on WP7 | on WPS | on WP9 action (a) (b) explain
1{Mr Adam SMITH Senior Researcher 2022 01.07.22] 31.12.22 5.00 90,00 95.00 95,00 0,00
1{Mr Adam SMITH Senior Researcher 2023 01.01.23] 31.12.23 12.00 210,00 222.00 215,00 7.00
2|Ms Eva LONG Technician 2023 01.03.23| 31.12.23 30,00 32.00 62.00 62,00 0,00
EC: You are right, the preferred method is once per reporting period. You may indeed put the reporting period. 0,00 0,00
| EC: the period during which the person was employed by the beneficiary in the audited RP (as this is used for the calculation of the ma 0,00 0,00
Pridané sloupecky
B D
Number of Total eligible Daily rate Daily rate Ehglb_le costs s jfotal -amou.nt Exchange |Daily rate in Total amount In-!(m(!
. . * Co. according to HE| charged to the [fclaimed in national - . . contribution Comments
productive days| remuneration calculated |actually claim . rate EUR claimed in EUR
formula project in RP 4 currency (page of GA/N)
107,50 4 597 000,00 21 381,40 21 381.40 2 031 232,56 395,00 54,13 514236 p. 135 This is an example. Please delete.
21500[ 4780 000,00 22 232,56 22232,56] 00000l _o” 395,00 56.28 12 101,27 N This is an example. Please delete.
179,17 2 329 000,00 12 999.07 12 999,07 805 94233 395,00 32,91 2 040,36 N This is an example. Please delete.
Indeed, the denominator (i.e. 215 days) is only correct if the reporting period comprises 215 days
Entire RP Entire RP|and the person worked 100% during the whole reporting period. The denominator should be the
number of productive days for that person.
157,67 0.00 0,00 SDIV/O! SDIV/O! Emplovees: One daily rate calculated for
the RP
FTE change in - . . .
= Number In the accounting |In the financial statement #VALUE!
contract .




Annex Il - P1 Actual Personnel costs A2 (DPP

B D O P Q
Da Days | Da Days | Da Days | Days | Totaldays s | Mandatory Total Inkind
’ e p e er contract = - - otal amount - -k
No Staff name Category Year “‘::kmg Worl:illng 'orkey: rked ked ki Y: rked ked ki Y: ked ked on| worked on the To:al l{ays 4 P(DP]’) in social ‘I!n;f“ U'lll“v(:sfs ed claimed in national Exchange Dul;:&: € T?hl .m:?j;{ contribution Comments
om | un WPL | WP2 | WP3 | WP4 | WPs | Wee | WP7 | WS | WB9 action ¥ national | A°Perabour |actually claim currency e e (page of GAIN)
currency
0.00! 0.00| 0.00! 0,00 0.00! 0,00 #DIV/0! #DIV/0!
0.00! 0.00| 0,00 0.00] 0.00! 0 #DIV/0! #DIV/0!
0.00! 0.00| 0,00 0.00] 0.00! 0 #DIV/0! #DIV/0!
0.00! 0.00| 0,00 0.00] 0.00! 0 #DIV/0! #DIV/0!
0.00! 0.00| 0,00 0,00 0.00! 0 #DIV/0! #DIV/0!
0.00! 0.00| 0,00 0,00 0.00! 0 #DIV/0! #DIV/0!
0.00! 0.00| 0,00 0,00 0.00! 0 #DIV/0! #DIV/0!
0.00! 0.00| 0,00 0,00 0.00! 0 #DIV/0! #DIV/0!
0.00! 0.00| 0,00 0.00] 0.00! 0 #DIV/0! #DIV/0!
0.00! 0.00| 0,00 0.,00] 0.00! 00 #DIV/0! #DIV/0!
0.00! 0.00| 0,00 0,00] 0,00 00 #DIV/0! #DIV/0!
0.00! 0.00| 0,00 0,00] 0,00 00 #DIV/0! #DIV/0!
Instructions Wl Personnel list fll P1 Financial Statements | P1 Actual Personnel costs (EC) | P1 Actual Personnel costs(edit) | P1Actual Personnel costs A2 ll P1 Unit Personnel costs i P1 Subcontracting | P1 Travel ll P1 Equipment | P1 Other G, WorS | P1 Financial Supp)

DPP - for the reference. Calulations were in "P1 Actual Personnel costs A2"

Odkazy na list A2

i " ioil 7 -ki
o Total falle claimad dlﬂ'erel.ce @- Number of Total eligible Daily rate Daily rate A ),le costs AT .Total .amou.nt Exchange |Daily rate in Total amount - kmd
No Staff name worked on the (b), please . y . c o according to HE| charged to the | claimed in national . . contribution Comments
action (a explain productive days | remuneration calculated |actually claimed formula project in RP currency rate EUR claimed in EUR (page of GAIN)
4(—)cr,w4@) Lu,uu FDIVIUT FULV/UT FULIV/UT FULIV/U! age ol Al
0,00 0,00 #DIV/0!
Reference to| DPP - for the reference. Calulations
" e i o
0,00 0,00 “DIV/0! sheet "P1 Actual £DIV/O! 4DIV/O! were in "P1 Actual Personnel costs A2
Personnel costs
A2"
0,00 0,00 N/A see A2 0,00 #DIV/0!
0.00 0,00 N/A see A2 0,00 #DIV/0!
0,00 0,00 N/A see A2 0,00 #DIV/0!
0,00 0,00 N/A see A2 0,00 #DIV/0!
0,00 0,00 N/A see A2 0,00 #DIV/0!
0.00 0,00 N/A see A2 0,00 #DIV/0!

Instructions

Personnel list

P1 Financial Statements l P1 Actual Personnel costs (EC) l P1 Actual Personnel costs(edit) l P1 Actual Personnel costs A2 l P1 Unit Personnel costs l P1 Subcontracting l P1 Travel l P1 Equipment l P1 OtherG,Wor$S I P1 Finaley
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Equipment
I A B D E F G I J K L M N (o] P Q R
D iati Total costs of |Depreciation per Elieibl ¢
- Description of Location of Rented or leased In service | % usage for epreciation equipment in month in Months hgl € amoun Exchange | Eligible amount Invoice Invoice | Payment
No Supplier - - . Inventory Number - duration - - : in national - 5
equipment equipment YN . date the action (months) national national claimed X rate in EUR reference date reference
months; currency currency currency
1| XYZLtd rectangle roundener | workshop No 2 N 555123 29.09.22 00° 60,00 30 75 000,00 15,07 113025000 395,00 286139 AB-197772 | 25.09.22| PY-197772
Travel
1L S Date of | Date of | Amount eligible in | Exchange [ Amount eligible in Payment Payment |Internal account
L i s e departure | return | national currency rate EUR reference date number D
XYZ Conference Mr Adam EVA Brussels 01.09.22| 03.09.22 172 340,00 395,00 436, 30|REINMB20226687| 10.09.22 40833 | This is an example. Please delete.
Conference name - In the Interni Cislo| Partial support of travel, zero
description accounting zakazky pro|costs, travel booked in the next
(accommodation, ticket, Cislo prvotniho dokladu projekt|RP...
travel order No.,

insurance)

Other Goods, Works or Services

Supplier

Description of
goods, works or
services provided

Eligible amount
in national
currency

Eligible amount
in EUR

Invoice
reference

Invoice
date

Payment
date

Payment
reference

Internal
account

In-kind contribution
(page of GA/N)

Comments

XYZLtd

SCrews

50,63

AB-197772

PY-197772

21 N0
30.00 Eh)

1N0272
-.._,S_‘j

N

This is an example. Please delete.

Cislo prvotniho dokladu

In the
accounting

Interni Cislo
zakazky pro
projekt




Navstéva na misté 1 —témata pro interview

* Smeérnice pro pracovni cesty

* \Verejné zakazky

 VVypocet uznatelnych mzdovych nakladu

* Proces vyplniovani pracovnich vykazu

* Vnitrni audit

* Schizka s libovolnym zaméstnancem projektu - predstaveni projektu
e Schuzka s vybranym zameéstnancem projektu



Navstéva na misté 2 — zameéstnanci MFF UK

* Projektové manazerky

e Centralni grantové oddéleni

* Resitel projektu

* \/\ybrani zaméstnanci projektu (1 senior, 1 junior)

* Hospodarské oddéleni, Vyuctovani sluzebnich cest
e Zameéstnanecké oddéleni

* Vnitrni audit

* Verejné zakazky



Introductory
Meeting

" 4

Navstéva na
miste

Online
doplnéni a Uzavreni
vysvetleni auditu ze
podklady strany
auditnich auditorské

vzorkd + firmy

smernic

1

Closing Meeting

Predani
predbézné
zpravy
Evropské
komisi

Moznost
Vyhodnoceni podat
Evropskou namitky:
komisi Contradictory
Procedure

Vysledek
auditu

MoZnost
systémového nalezu



Dékujeme za pozornost!

Kontakty:

lvana Herglova, ivana.herglova@matfyz.cuni.cz

Eva Sauerova, sauerova@iuuk.mff.cuni.cz



mailto:ivana.herglova@matfyz.cuni.cz
mailto:sauerova@iuuk.mff.cuni.cz

EU Framework Programmes

Horizon Europe

I
| nTE r Stanoveni zplisobilosti mzdovych nakladt v
programu Horizon Europe - standardni pristup

E >< PG r"' (modelovy priklad)

37. SETKANI PRACOVNI SKUPINY TC PRAHA PRO FINANCNI A PRAVNI MANAGEMENT HE ,,FINPRA®
15. DUBNA 2026, 14:00-17:30 HODIN ZAMEK LOUCEN



' Infer
Uvod exXper

Prezentace predstavuje standardni zplsob vypoctu osobnich
(mzdovych) nakladu dle pravidel programu Horizon Europe (AGA) na
modelovém prikladu

Cilem neni rozebirat teoreticka vychodiska upravena v grantové
dokumentaci a dostupnych metodickych materialech

Dliraz je kladen na prakticky postup vypoctu a jeho logiku

Cilem neni memorovani vzorcu, ale porozumeéni principim vypoctu

Soucasti je rovnéz upozorneéni na typické chyby a oblasti se zvySenym
auditnim rizikem




Standardni zplsob vypoctu osobnich nakladl (AGA 2.2)

osobni naklady se pocitaji standardnim zpusobem dle AGA
vypocet vychazi ze:

» skutecénych osobnich nakladu

 denni sazby

» casovych vykazu
denni sazba se stanovi za vykazované obdobi

maximalni pocet deklarovatelnych dni je odvozen z 215 dni/rok




Modelovy priklad - vstupni data

Projekt HE
Reportovaci obdobi (RP): 01.07.2024 -31.12.2025 (M18)

Pracovni pomér: 15.08.2024 -31.12.2025

Celkovy uvazek béhem RP:

Obdobi

15.08.2024 - 31.03.2025 0,5
01.04.2025-31.12.2025 0,6

Data z mzdového systému:

, ON alokované Projekt
o W (dny) m

7-12/2024 200 000 130000 24,6 -
1-12/2025 550000 120 000 26,4 410 000

Ostatni EU
(dny)

100,0

m_-
=
S
M-

M



[SS T

200 0 N W W

Doplnéni vstupnich dat z mzdovych podkladu

B C D E F G H I J K L M
215
Amounts per the whole institution Audited project Other EU projects
= | SuperGross
Time (S | Salary
: S 3 : )
Staff Year period ofthe] FTE Productive| SuperGrossSalary | FTE SuperGrossSala kelnl| 3 | chargedio Time worked
name year at : ; ry charged to : = for the
ot time total per year CZK |[project . the project - 7@ the :
organisation the project CZK o . project(s)
days £ | project(s)
2 [_czx
(A /2
2024(1.7.-31.12. 2217 40,61 200 000,00 130 000,00 | 24.60pP1 0,00
2025]1.1.-31.12. 6.90 123,63 550 000,00 120 000,00 | 26,4001 § 410 000,00 100.00
164,00 750 000,00 250 000,00 51,00

N (0]
ceiling
492476
444894
0,00 4 573,17

Skutecné osobni naklady (Skutecné ON): po dil¢ich obdobich a celkem za RP1

Osobni naklady alokované na Projekt: po dil¢ich obdobich a celkem za RP1

MGA formula
(incl. period
ceiling)

220 541,16 -29 458,84

Dny odpracované na projektu: po dil¢ich obdobich a celkem za RP1(zaokrouhleno na ptlden)

Osobni naklady a dny odpracované na EU projektech

horizontal
ceiling

-2,78
-2,78



[SS T

W

PR - I B = NV

INfer

Pocet mésicll, béhem kterych je osoba zaméstnana u pfijemce vramci RP ( D(r’[

A B © D E F G H I J K L M N o) Q R
215
Amounts per the whole institution Audited project Other EU projects
= | SuperGross
Time |3 Salary
i c = . i 7 MGA 1
s Year period of the (S Productive| SuperGrossSalary | FTE Sl worked for |=. | charged to e - I_G forn.xu S . horizontal
name year at e tol nes e T ect| charged to te mvale Py for the |ceiling (incl. period diff ceilin
organisation pery PrOE the project CZK proy o . € project(s) ceiling) g
days £ | project(s)
o
= CZK
IA n'a n'a n'a
2024[1.7.-31.12. | 40,61 200 000,00 130 000,00 24.60[P1 0,00 492476
2025[1.1-31.12. [T 6900 12363 550 000,00 120 000,00 26.40[P1 | 410 000,00 100,00 4 44894 278
164,00 750 000,00 250 000,00 51,00 0,00 4 573,17 220 541,16 -29 458,84 -2,78

FTE-meésicegpq.0904 = PoCet mésicl RP1-2024 x tvazek 1 =(16/30+4)*0,5=2,27

s s

srpen od 15. dne (30ti denni metodika) + zafi-prosinec 4 celé mésice

FTE-mésicegp, o005 = PoCet mésicll RP1-2025,, , x Uvazek 1 + po¢et mésicl RP1- 2025, , x Uvazek 2

=(3*0,5)+(9*0,6) = 6,90 3 mésice s tvazkem 0,5 + 9 mésicu s uvazkem 0,6



W

2 0O N O W

Maximalni pocet deklarovatelnych dnti (MDD)

MDDgp.5924 =, X FTE — mesicegpq 5024

MDDgp,_2025 =

215

12

=215/12*E6 = 40,61

=215/12*E7 = 123,63

MDDy, =MDDgp1.0024 + MDDgpy_0005 (Zaokrouhleno na puilden)

A B C D E F G H I J K L M
215
Amounts per the whole institution Audited project Other EU projects
= | SuperGross
" Time |3 Salary .
taff f th ; e T rorked
s Year e L Productive| SuperGrossSalary | FTE SLiE R worked for 2. | charged to ime worke
name year at : ; ry charged to : = for the
=, time total per year CZK (project - the project - (7 the .
organisation the project CZK T . project(s)
days £. | project(s)
2 ¢z
(A n/a n'a n/a
2024(1.7.-31.12. 200 000,00 130 000,00 24.60|P1 0,00
2025(1.1.-31.12. 550 000,00 120 000,00 26.40(P1 | 410 000,00 100,00
750 000,00 250 000,00 51,00
215

ceiling

0,00

492476
4 44894
4 573,17

MGA formula
(incl. period
ceiling)

220 541,16 -29 458,84

=MROUND(SUMA(F6:F7);0,5) = 164,00

horizontal
ceiling

-2,78
-2,78
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Denni sazba (DR) vypocétena standardnim zplisobem dle ¢l. 2.2 AGA

A B C D E F G H I J K L M
215
Amounts per the whole institution Audited project Other EU projects
= | SuperGross
. Time [ Salary ”
f th ; S T ;
Staff Year period of the| FTE Prod e| SuperGrosssal FIE SuperGrossSala el | 3 | chargedto ime worked
— g zt time total per year CZK ject| [~ ST the project % th s o
organisation pery PrOIe the project CZK Pra) T . € project(s)
days £. | project(s)
2 ¢z
(A n/a n'a n/a
2024(1.7.-31.12. 227 40,61 200 000,00 130 000,00 24.60|P1 0,00
2025(1.1.-31.12. 6,90 6 550 000.00 120 000,00 26.40(P1 | 410 000,00 100,00
164,00 750 000,00 250 000,00 51,00
Skute¢né ON
DRgp = RE =G8/F8 =4 573,17

RP ™~

MDD,

ceiling

492476

4 448 94

0,00 220 541,16 -29 458,84

MGA formula
(incl. period
ceiling)

horizontal
ceiling

-2,78
-2,78



[SS I

Kontrola maximalniho poctu deklarovatelnych dni na urovni RP
(period ceiling)

W

W

2D 0 O

Dny na projektug, nesmi byt vySSinez MDDy,

V pripadé prekroc¢eni maximalniho poctu deklarovatelnych dni se projektové dny pomeérné krati.

=KDYZ(J13>F13;F13-J13;0)=0

A B C D E B G H I J K I M N (0] Q R S
215
Amounts per the whole institution Audited project Other EU projects
= SuperGross
" Time |T Salary s
Staff Yeii period of the FTE Productive| SuperGrossSalary | FTE SuperGrossSala sworkad o 3 s d 0 Time worked N M.G.-\ forn'xula . RE—
name year a.t . e e pes ey 67K [peoject ry chz.lrged to e peogect - b i fo.r the |ceiling (incl. period diff caliifeg
organisation the project CZK ) . project(s) ceiling)
days S| project(s)
2 [_czx
IA n'a n'a n/a
2024|1.7.-31.12. 227 40,61 200 000,00 130 000,00 24.60|P1 0,00 492476
2025(1.1.-31.12. 6.90 123.63 550 000,00 120 000,00 26.40|P1 | 410 000,00 100,00 444894 -2,78
750 000,00 250 000,00 457317 220541,16 -29458,84 2,78
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Kontrola roéni pracovni kapacity nap¥ric projekty EU (horizontal ceiling)

B C D E F G H I J K L M
215
Amounts per the whole institution Audited project Other EU projects
= | SuperGross
. Time |3 Salary :
taff f th ; e T rorked
s Year e L Productive| SuperGrossSalary | FTE SLiE R worked for 2. | charged to ime worke
name year at : ; ry charged to : = for the
=, time total per year CZK (project - the project - (7 the .
organisation the project CZK T . project(s)
days £. | project(s)
2 |_¢czK
(A n'a n/a n/a
2024(1.7.-31.12. 227 406 200 000,00 130 000,00 60|P1 0,00
2025]1.1.-31.12. 6900 12363 550 000,00 120 000,00 1 | 410 000,00 100,00
164,00 750 000,00 250 000,00 51,00

Dny na projektu,y,s + Ostatni EU (dny),,,s nesmi byt vys

Sinez MDD, ,s

dny kraceny pomerove.

ceiling

0,00

492476
4 44894
4 573,17

MGA formula
(incl. period
ceiling)

220 541,16 -29 458,84

=F7-J7-M7=-2,78

ProtoZe soucet projektovych a ostatnich EU dnl v roce 2025 prekracuje ro¢ni pracovni kapacitu, jsou projektové

horizontal
ceiling

-2,78
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ZpUsobilé osobni naklady

B C D E F G H I J K L M
215
Amounts per the whole institution Audited project Other EU projects
= | SuperGross
. Time |3 Salary :
taff f th ; e T rorked
s Year e L Productive| SuperGrossSalary | FTE SLiE R worked for 2. | charged to ime worke
name year at : ; ry charged to : = for the
=, time total per year CZK (project - the project - (7 the .
organisation the project CZK T . project(s)
days £. | project(s)
2 ¢z
(A n/a n'a n/a
2024(1.7.-31.12. 227 40,61 200 000,00 130 000,00 24.60|P1 0,00
2025(1.1.-31.12. 6,90 123,63 550 000,00 120 000,00 26.40(P1 | 410 000,00 100,00
164,00 750 000,00 250 000,00

zpusobilé ON = DRy, x Dny na projektug, (zaokrouhleno na ptlden)
(po korekci pfi prekroCeni period a horizontal ceilingu)

upravu finan¢niho reportu (FR).

N ) Q R S
MGA formula R —
ceiling (incl. period diff ceilin
ceiling) g

492476

4 448 94

| =08*()8+S8) = 220 541,16 l

V pfipadé vzniku nezpusobilych mzdovych nékladt (tj. zaporné hodnoty ve sloupci R) je nutné provést odpovidajici
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DISKUSE

Otazky zaslané v ramci registraci




= Osobni naklady

— ZpuUsobilost: prispévek na stravovani (stravenkovy pausal), prispévek na penzijni a Zivotni pojisténi, sick day,
benefit karta

— neobvyklé prikladé z praxe (neuznané osobni naklady v konkrétnich pripadech)
— osobni naklady se zameérenim na rozdily ve vypoctu odpracovanych dni / ¢lovékodnu
— vypocet uznatelnosti mezd

= kurzové rozdily (pri posilani plateb)

= budget flexibility

= doporuceni pro ¢erpani rozpoctu v poslednim roce projektu jesté pred zavérecnou platbou
= uzavirani projektu prakticky

= MSCA
— MSCA Staff Exchange
— MSCA PF / ERA - jaké typické podplrné podklady si k projektu archivujete?
— MSCA ERA - sdileni zkuSenosti z realizace projektd mezi kolegy
— MSCA CZ - porovnani realného vykazovani prace vs. maximalniho poc¢tu ¢lovékodnl za mésic (MO)

= duSevni vlastnictvi
= 10 ramcovy program - priprava



NA VIDENOU PRISTE!

Pravni a financni NCP

Finance-pravo@tc.cz

www.tc.cz
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From: Europe Direct Contact Centre <EuropeDirectContactCentre@edcc.ec.europa.eu>
Sent: Monday, September 29, 2025 10:08 AM

To: Chvojkova Lenka TC <chvojkova@tc.cz>

Subject: Your Europe Direct reply no #6532416

Dear Ms Chvojkova,
Thank you for consulting the Certification and audit matters helpdesk.

Please be informed that we cannot validate individual cases, but only provide general guidance
and that our answer is based only on the information you have provided within your query.

We understand that you have questions regarding Annex Il of the Letter of Announcement
regarding financial audits of Horizon Europe projects. You will find the replies hereunder in
purple.

Sheet “Personnel list”

¢ [f a person has several contracts within a given reporting period, will this be entered on
multiple rows (e.g., employment contract and direct contract, or 2 employment contracts)?
Please enter a row for each contract as the details (start date, end date, etc.) will likely be
different from one contract to another.

e Contract duration: should only "Temporary" or "Permanent” be filled in? yes

e Contract start/end date: is this the date from/to which the person is employed by the
organization and this date may precede the start of the project or be after the end of the project?
yes

¢ Full time (100%) or part time (1-99%) worker: If the person worked part-time for part of the
reporting period and full-time for the rest, should "60%, 100%" or "average" be stated? In this
case, you can put part time and provide more details in the “Comments” field.

¢ Hired during on-going financial year: is this just a typo and it should be read “on-going
reporting period”? In case not, which financial year? If you fill in the Annex Ill now and the
person was recruited in 2025 (i.e. recently) you put “yes”. If the person was recruited
earlier, it should be “no”.

¢ Worked before based on a different contract: the word "before" means before the start of the
reporting period or before the start of work on the project by the person in question? “Before”
means before the contract that you are encoding.

Sheet “P1 Actual Personnel costs”

¢ Years (Column D): it is very confusing - AGA states that the primary and preferred method of
calculation is “once per reporting period” - if the audited entity uses a reporting period, should
column D be adjusted to “reporting period” and filled in for all staff, e.g., “01/2022 - 06/2023”?
You are right, the preferred method is once per reporting period. You may indeed put the
reporting period.

¢ Working from — until: does this refer to the time the person worked on the project? Yes,
respectively the period during which the person was employed by the beneficiary in the
audited RP (as this is used for the calculation of the maximum declarable day-equivalents).
e Number of productive days: does this refer to the entire reporting period? yes

e Total eligible remuneration: does this refer to the entire reporting period? yes

¢ Daily rate calculated: the example of Mr. Smits in row 2 (=T2/215) is a typo and should be read
as “(=T2/S2)”? Indeed, the denominator (i.e. 215 days) is only correct if the reporting period
comprises 215 days and the person worked 100% during the whole reporting period. The
denominator should be the number of productive days for that person.



¢ Exchange rate - Daily rate in EUR - Total amount claimed in EUR: can CZKvs EUR (e.g. =
0.04010) be considered and then “amount in EUR” calculated as “=amountin CZK x 0.04010”?
The exchange rate can be 1 EUR = xxx CZK or yyy EUR =1 CZK. Both are ok as long as the
countervalue in EUR is correctly calculated. In the Annex Il the formula reads CZK daily
rate / exchange rate = EUR daily rate. If the CZK amount is divided by the exchange rate, it
should 1 EUR = xxx CZK.

Yours faithfully,
Research Enquiry Service - Certification and audit matters

Created on: 2025-09-11 18:38:05
Dear RES,
I have questions concerning Horizon Europe audits and Annex III (Excel).
Staff List
. If a person has several contracts within a given reporting period,

will this be entered on multiple rows (e.g., employment contract and direct
contract, or 2 employment contracts)?

. Contract duration: should only "Temporary" or "Permanent" be filled
in?
. Contract start/end date: is this the date from/to which the person

is employed by the organization and this date may precede the start of the
project or be after the end of the project?

. Full time (100%) or part time (1-99%) worker: If the person worked
part-time for part of the reporting period and full-time for the rest,
should "60%, 100%" or "average" be stated?

. Hired during on-going financial year: is this just a typo and it
should be read “on-going reporting period”? In case not, which financial
year?

. Worked before based on a different contract: the word "before"

means before the start of the reporting period or before the start of work
on the project by the person in question?

Pl Actual Personnel costs

. Years (Column D): it is very confusing - AGA states that the
primary and preferred method of calculation is “once per reporting period”
- i1f the audited entity uses a reporting period, should column D be
adjusted to “reporting period” and filled in for all staff, e.g., “01/2022
- 06/2023"2

. Working from — until: does this refer to the time the person worked
on the project?

. Number of productive days: does this refer to the entire reporting
period?

. Total eligible remuneration: does this refer to the entire
reporting period?

. Daily rate calculated: the example of Mr. Smits in row 2 (=T2/215)
is a typo and should be read as “(=T2/S2)”?

. Exchange rate - Daily rate in EUR - Total amount claimed in EUR:
can CZK vs EUR (e.g. = 0.04010) be considered and then “amount in EUR”
calculated as “=amount in CZK x 0.04010”72

Thank you for your explanations.

Best wishes,
Lenka Chvojkova
LaF NCP
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